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STATE OF OKLAHOMA 

SECURE DETENTION 

FIXED RA TE CONTRACT 

This agreement, consisting of 22 pages (the "Contract"), is hereby made between the 
Office of Juvenile Affairs ("OJA") and Board of Tulsa County Commissioners (the 
"Contractor"), and constitutes the entire agreement between OJA and Contractor and no other 
representations are given or should be implied from written or oral agreements or negotiations 
that preceded the Contract. 

RECITALS 
WHEREAS the board of county commissioners of every county shall provide for the temporary 
detention of children who are or may be subject to secure detention as required by lOA O.S. §2-
3-103 herein after also referred to as the Service Recipient; and 

WHEREAS "secure detention" means the temporary care of juveniles who require secure 
custody in physically restricting facilities: a.) while under the continuing jurisdiction of the court 
pending court disposition, or b.) pending placement by the Office of Juvenile Affairs after 
adjudication (lOA O.S. §2-1-103); and 

WHEREAS the board of county commissioners of every county shall provide for full temporary 
detention services and facilities according to the latest revision of the State Plan for 
Establishment of Juvenile Detention Services adopted by the Board of Juvenile Affairs ("State 
Plan") and the standards for juvenile detention services and facilities adopted by the Board of 
Juvenile Affairs, OAC 377:3-13, Part 3. Requirements for Secure Detention Facilities; and 

WHEREAS, the boards of county commissioners of every county are authorized pursuant to 
Oklahoma Statutes (IOA O.S. §2-3-103) to contract with a public agency, private agency, 
federally recognized tribe, or single or multi-county trust authority for the operation of a juvenile 
detention facility; and 

WHEREAS, in the event the county enters into a management contract pursuant to I OA O.S. §2-
3-103 .C.4 with a privately operated detention facility ("Subcontractor"), the Subcontractor who 
provides juvenile detention services and operates the juvenile detention facility must demonstrate 
to the satisfaction of the board of county commissioners that: 

1. the Subcontractor has the qualifications, experience, and personnel necessary to 
implement the terms of the Contract, 

2. the financial condition of the Subcontractor is such that the term of the Contract can be 
fulfilled, 

3. the Subcontractor has the ability to obtain insurance · or provide self-insurance to 
indemnify the county against possible lawsuits and to compensate the county for any 
property damage or expenses incurred during the private operation of the juvenile 
detention facility, and 

4. the Subcontractor has the ability to comply with applicable court orders and standards for 
juvenile detention services and facilities adopted by the Board of Juvenile Affairs, OAC 
377:3-13, Part 3. Requirements for Secure Detention Facilities. 
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WHEREAS, pursuant to lOA O.S. §2-3-103., expenses incurred in carrying out the provisions 
of lOA O.S. §2-3-101 and §2-3-103 shall be paid from the general fund of the county or from 
other public funds lawfully appropriated for such purposes, or from private funds that are 
available for such purposes; and 

WHEREAS, pursuant to lOA O.S. §2-7-401.B, OJA shall establish a system of rates for the 
reimbursement of secure detention costs to counties, the methodology of which may include, but 
not be limited to, consideration of detention costs, the size of the facility, services provided and 
geographic location; and 

WHEREAS, any compensation to which Contractor is entitled for allowable services provided 
prior to the beginning of the contract period or date a purchase order is issued, whichever is the 
latter, shall be paid pursuant to methods provided by Office of Management and Enterprise 
Services (OMES) procedures. 

NOW THEREFORE, the parties agree as follows: 

I. CONTRACT PERIOD 
A. BASEYEAR 

The term of the Contract is from the latter of September 24, 2018, or the date of 
execution through June 30, 2019. The Contract may be renewed for two additional 
one-year periods at the same or modified terms and conditions as follows: 

• I st Option Period: FY2020 - July I, 2019 through June 30, 2020 

• 2°d Option Period: FY202 I - July 1, 2020 through June 30, 2021 

B. OPTIONS TO RENEW 

Renewals shall be accomplished by the issuance of a change order by the Office of 
Juvenile Affairs. Either party must give 30 days' notice if it does not intend to renew 
the Contract. Renewal of the Contract does not waive any form of cancellation that is 
available through the Contract. 

Work done before the effective date of the Contract is at the Contractor's risk. Option 
periods are not considered within the Contract's effective date unless the Contract is 
renewed by OJA for the particular option period. 

II. COMPENSATION 
A. REIMBURSEMENT RA TE AND CONDITIONS 

For the purpose of the Contract "Budget Adjustment" is defined as action taken by 
OJA or others to allocate the following or similar occurrences that negatively impact 
OJA's available budget: 

• appropriations reductions; 

• budget reductions; 

• revenue shortfalls; or 
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• unfunded or underfunded legislative mandates that require reallocation of OJA 
resources. 

OJA shall provide a fixed rate less any Budget Adjustment to Contractor for the 
operation, maintenance and repair of a detention facility located at 315 S. Gilcrease 
Museum Road, Tulsa, Oklahoma at the rate of $91.60 per day per bed for a total 
of 55 beds subject to the following conditions: 

I. PAYMENT 

Payment for services by OJA will be made only upon verification that Contractor 
has provided its 15% share as required by JOA O.S. §2-7-401 with regard to the 
number of beds provided for in the Contract and upon receipt of a documented 
claim from the Contractor in the format and in accordance with the procedures 
prescribed by OJA. 

2. SUBCONTRACTING 

Should the Contractor elect to enter into a management subcontract pursuant to 
JOA O.S. §2-3-103, OJA will pay the subcontractor directly upon receipt of a 
properly documented claim in the format and in accordance with the procedures 
prescribed by OJA. Contractor shall require the subcontractor to submit to 
Contractor a copy of any claim submitted to OJA. 

3. EXHIBIT A- SCHEDULE OF PAYMENTS 

For the cost of operations and services during the term of the Contract, OJA will 
reimburse up to the amount indicated on Exhibit A, which shall be revised if 
necessary for any option years that are exercised. If required, a revised Exhibit A 
will be included with the change order issued to renew Contract. 

III. GENERAL TERMS AND CONDITIONS 
A. APPEAL 

In the event any audit resolution, review, monitoring, or oversight results in the 
determination that OJA has overpaid Contractor for this or any previous Contract, 
Contractor has a right to file a written appeal to the OJA Executive Director. The 
Office of Juvenile Affairs will consider the appeal before final action or 
reimbursement is sought by OJA. Payments under this Contract will continue while 
the appeal is pending unless this Contract is otherwise terminated. 

B. ASSIGNMENT AND SUBCONTRACTING 

1. ASSIGNMENT 

Contractor understands and agrees that the services required under this Contract 
shall not be assigned or transferred without the appropriate OJA division 
administrator or designee's written authorization. 
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Contractor shall notify the appropriate OJA division administrator or designee in 
writing of any proposed subcontracting to this Contract, in whole or in part, of the 
services required under this Contract at least thirty (30) calendar days prior to the 
effective date of the subcontract. Contractor shall supply OJA with a copy of any 
subcontract issued at the time of such notification. The terms of this Contract shall 
be included in any subcontract, and shall provide that OJA shall have authority to 
directly monitor the subcontractor's compliance with the terms of this Contract 
and any subcontract. 

The existence of a subcontract shall not relieve Contractor of any of the 
Contractor's responsibilities in the performance of this Contract. 

3. SUBCONTRACT MODIFICATION 

Any change to a subcontract of Contractor shall be treated as a new subcontract 
and the requirements of this section "B. Assignment and Subcontracting" shall 
apply. 

C. AUDIT 

1. FEDERAL FUNDS 

Organizations that expend $500,000 or more in a year in federal funds from all 
sources shall have a certified independent audit conducted in accordance with 
OMB Circular A-133 (June 26, 2003 Revision), "Audits of States, Local 
Governments and Non-Profit Organizations," pursuant to the Single Audit Act of 
1984, Pub. L. No. 98-502, 98 Stat. 2327 (codified as amended at 31 U.S.C.A. §§ 
7501-7507 (1996). 

Audit fees for Contractor and/or his subcontractors expending less than $500,000 
in federal funds shall not be an allowable cost to a federal award unless the audit 
is arranged for and paid for by OJA or a pass-through agency. 

2. STATEFUNDS 

Corporations, both for-profit and non-profit, and governmental entities that 
receive $50,000 or more in a year in state funds from OJA shall have a certified 
independent audit of its operations conducted in accordance with Government 
Audit Standards. The financial statements shall be prepared in accordance with 
Generally Accepted Accounting Principles, and the report shall include a 
Supplementary Schedule of Awards listing all state and federal funds by contract 
and a Supplementary Schedule of Revenue and Expenditures by function and 
funding source. 

3. AUDITOR APPROVAL AND AUDIT DISTRIBUTION 

The audit shall be performed by a certified public accountant or public accountant 
who has a valid and current permit to practice public accountancy in the State of 
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Oklahoma (State), and who is approved by the Oklahoma Accountancy Board to 
perform audits according to Government Audit Standards. The Office of Juvenile 
Affairs retains the authority to examine the work papers of said auditor. 

Contractor shall submit two copies of the annual audit report to: the Office of 
Juvenile Affairs - Contracts Unit, P.O. Box 268812, Oklahoma City, Oklahoma 
73126-8812, with a copy, if applicable, of the management letter to all audit 
findings within 120 days of Contractor' s fiscal year end. Contractor shall submit 
a copy of the corrective action plan to all audit findings within sixty (60) days of 
the audit submission to OJA. In the event Contractor is unable to provide the 
audit report within the time specified, Contractor shall submit a written request to 
the address listed in this paragraph for an extension citing the reason for the delay. 
The Office of Juvenile Affairs reserves the right to suspend payment to Contractor 
for costs owed pursuant to this Contract if OJA has not received Contractor's 
audit for the previous fiscal year. 

D. CHOICEOFLAW 

Any claims, disputes, or litigation relating to the solicitation, execution, 
interpretation, performance, or enforcement of this Contract shall be governed by the 
laws of the State of Oklahoma. 

E. CHOICE OF VENUE 

The State of Oklahoma, District Court of Oklahoma County, shall be the venue in the 
event any legal action is filed by OJA or Contractor to enforce or to interpret 
provisions of this Contract. 

F. CIVIL RIGHTS 

Contractor shall at all times comply (and will require any subcontractors to comply) 
with any applicable statutorily-imposed nondiscrimination requirements. Contractor 
further agrees to comply with applicable terms of the following specific statutes, 
regulations and executive orders: 

1. the Omnibus Crime Control and Safe Streets Act of 1968 (OCCSSA), 

Pub.L. No. 90-351, 82 Stat. 197; 

2. the Victims of Crime Act of 1984, 

Pub.L. No. 98-473, Title II, ch. XIV, 98 Stat. 2170; 

3. the Juvenile Justice and Delinquency Prevention Act of 2002 , 

Pub.L. No. 107-273, Div. C, Title II, Subtitle B, §§ 12201-12223, 

116 Stat. 1869; 

4. the Civil Rights Act of 1964, 

Pub.L. No. 88-352, 78 Stat. 241; 

5. the Rehabilitation Act of 1973, 
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6. the Americans with Disabilities Act of 1990 (ADA), 

Pub.L. No. 101-336, 104 Stat. 327; 

7. the Education Amendments of 1972, 

Pub.L. No. 92-318, 86 Stat. 235; 

8. the Age Discrimination Act of 197 5, 

Pub.L. No. 94-135, Title III, 89 Stat. 728, and the 
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9. Equal Protection of the Laws for Faith-Based and Community Organizations, 

Exec. Order No. 13279, amended by Exec. Order No. 13403 and 

Fundamental Principles and Policymaking Criteria for Partnerships with 

Faith-Based and Other Neighborhood Organizations, Exec. Order No. 13559, 

28 C.F.R. §§ 38.l and 38.2 (2016). 

Contractor agrees that in the event a federal or state court or administrative agency 
makes a finding of discrimination on the basis of race, color, religion, national origin, 
or sex (after a due process hearing) against Contractor or a subcontractor, Contractor 
shall forward a copy of the finding to OJA to be forwarded to the United States 
Department of Justice. 

Contractor also agrees to immediately notify OJA 's Advocate General of any and all 
civil rights complaint(s) by persons receiving services under this Contract, whether 
pursuant to the foregoing statutes and regulations, or pursuant to applicable state 
laws; and further, Contractor agrees to fully cooperate with any investigation, request 
for information, legal proceeding, or other such matters related to such complaint(s). 

G. COMPLIANCE WITH LAWS, STATUTES, AND REGULATIONS 

Contractor and any subcontractors shall comply with all applicable state and federal 
laws, including any regulations and rules promulgated by any governmental 
authorities and which are applicable to this Contract. Observance of and compliance 
with these requirements shall be the sole responsibility of Contractor, without reliance 
on or direction by OJA. ----- - -

H. EXTENSION OPTION 

In addition to any option period that may be available, if in the opinion of OJA's 
Executive Director, it is in the best interest of the State to extend this Contract, 
Contractor shall be notified of the Executive Director' s intent at least thirty (30) days 
prior to the expiration date of this Contract. Contractor shall have fifteen (15) 
calendar days to respond to the Executive Director's request to extend the term and 
period of performance of this Contract. If Contractor agrees to the extension, all terms 
and conditions including pricing of this Contract shall apply unless more favorable 
terms for the State have been negotiated. 
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Any modification or amendments to this Contract must be in writing, agreed to by 
both parties, and approved by the awarding state agency. 

J. DEBARMENT I SUSPENSION 

In accordance with 31U.S.C.§1352 (a)(l) and Exec. Order No. 12549, 51 Fed. Reg. 
63 70 (Feb. 18, 1986), Contractor certifies that neither it, nor its principals, are 
presently or have in the last three (3) years been debarred, suspended, proposed for 
debarment, declared ineligible to participate in federal programs by any federal 
department or agency, or convicted of a fraud-related crime. 

K. DRUG-FREE WORKPLACE 

Contractor also agrees that Contractor and its employees and agents shall not engage 
in or allow the unlawful manufacture, distribution, dispensing, possession or use of a 
controlled substance while performing under this Contract. Contractor agrees to 
require all subcontractors under this Contract to abide by this provision. 

Unless prohibited by law, Contractor shall maintain a policy for testing employees for 
the use of alcohol and illegal drugs consistent with OJA's rules, policies and 
procedures for drug and alcohol testing. 

L. DUPLICATE BILLING PROHIBITION 

Contractor shall not bill OJA for services required under this Contract for which 
Contractor has already received or will receive compensation for the same services 
from OJA or another source. Contractor may seek additional funding from another 
source to enhance the services for which OJA is providing compensation. 

M. EMPLOYMENT RELATIONSHIP 

This Contract does not create an employment relationship. Contractor' s employees 
shall not be considered employees of OJA for any purpose. 

N. HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT OF 1996 ffilPAA) 

Contractor, its agents, vendors, officers and employees, acknowledges that it may 
have, or may obtain, access to confidential protected health information, including, 
but not limited to individually identifiable health information. Contractor may use 
the protected health information solely to perform its duties and responsibilities under 
this Contract. Contractor shall comply with all applicable laws and regulations 
specifically including, but not limited to, the privacy and security standards of the 
Health Insurance Portability and Accountability Act of 1996 (HIPAA), Pub.L. No. 
104-191 , 110 Stat. 1936, as it may be amended. 

0 . INDEMNITY (NON-GOVERNMENTAL ENTITIES) 

Contractor shall indemnify and hold OJA harmless under this Contract from any and 
all assessments, judgments, costs including attorneys ' fees, and legal and other 
reasonable expenses incidental to any of the foregoing. 
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Contractor agrees to ensure that any subcontractor under this Contract shall 
indemnify and hold OJA harmless from any and all claims for bodily injuries, 
property damages, or other liabilities whatsoever arising from any subcontractor's 
actions, inaction, or other conduct related to or arising from this Contract. 

P. INDEMNITY (GoVERNMENTAL ENTITIES) 

Unless prohibited by Article 10 of the Oklahoma Constitution and the Governmental 
Tort Claim Act, 51 O.S.2011 & Supp.2016, §§ 151-200, Contractor agrees to the 
extent allowed by law, to indemnify and hold OJA harmless from any and all bodily 
injuries and property damages, civil rights violations, deficiencies or liability 
resulting from any action, inaction or conduct on the part of Contractor or non
fulfillment of any term or condition of this Contract. Contractor agrees to ensure that 
any subcontractor under this Contract shall indemnify and hold OJA harmless from 
any and all claims for bodily injuries, property damages, or other liabilities 
whatsoever arising from any subcontractor' s actions, inaction, or other conduct 
related to or arising from this Contract. 

Q. MONITORING AND FINANCIAL COMPLIANCE REVIEW 

The Office of Juvenile Affairs, through any authorized representative, has the 
authority, at reasonable times, to inspect, investigate or otherwise evaluate the 
services performed under this Contract and financial transactions related thereto. 
Such inspections, investigations, or evaluations may be conducted on the premises 
where the services are being performed. If any inspection, investigation, or evaluation 
is conducted by OJA, Contractor shall provide all reasonable assistance necessary. 
All inspections, investigations or evaluations shall be performed in such manner as 
will not unduly interfere with Contractor's performance of the services. The Office of 
Juvenile Affairs shall have access to and the authority to examine and copy all 
records related to this Contract and the services to be provided at any time during the 
period such records are required to be maintained or retained by Contractor. The 
Office of Juvenile Affairs will not impose an unreasonable administrative burden on 
Contractor. Contractor shall establish and maintain confidential files or otherwise 
make such files available at the service delivery site for all program personnel and 
service recipients. 

The Office of Juvenile Affairs will complete a performance evaluation at the end of 
the Contract period, evaluating the quality and appropriateness of the services 
provided, as required by 74 O.S.2011, § 85.41.B. 

R. OKLAHOMA TAXPAYER AND CITIZEN PROTECTION ACT OF 2007 

Contractor certifies that it and all proposed subcontractors, whether known or 
unknown at the time this Contract is executed or awarded, are in compliance with 25 
O.S.2011 , § 1313 and participate in the Status Verification System. The Status 
Verification System is defined in 25 O.S.2011 , § 1312 and includes, but is not limited 
to, the free Employee Verification Program (E-Verify) available at: www.dhs.gov/E
Verify. 
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Under this Contract, OJA has the authority to suspend payment to Contractor in the 
event Contractor has not met its contractual obligations for submission of reports, 
schedules, audits or other documentation required by a prior year's contract. Such 
suspension of payments to Contractor shall continue until such required documents 
are received by OJA. 

T. RECORDS 

As used in this clause, "records" includes: books, documents, accounting procedures 
and practices, and other data, regardless of type and regardless of whether such items 
are in written form, in the form of computer data, or in any other form. In accepting 
any contract with the State, Contractor agrees any pertinent State or federal agency 
has the authority to examine and audit all records relevant to performance of this 
Contract. Contractor is required to retain all records relative to this Contract for the 
duration of this Contract term and for a period of seven (7) years following 
completion and/or termination of this Contract. If an audit, litigation, or other action 
involving such records is started before the end of the seven (7) year period, the 
records are required to be maintained for two (2) years from the date that all issues 
arising out of the action are resolved, or until the end of the seven (7) year retention 
period, whichever is later. 

U. SEVERABILITY 

If any provision under this Contract, or its application to any person or circumstance, 
is held invalid by any court of competent jurisdiction, such invalidity does not affect 
any other provision of this Contract, or its application, that can be given effect 
without the invalid provision or application. 

V. TERMINATION 

Either party may terminate this Contract by giving the other party thirty (30) days 
written notice of the termination. 

W. TERMINATION FOR CAUSE 

If Contractor fails to comply with the terms and conditions herein, OJA may, upon 
written notice of such noncompliance transmitted via Certified Mail or personal 
delivery to Contractor, cancel this Contract effective upon Contractor' s receipt of 
notice as evidenced by proof of delivery. Such cancellation shall be in addition to 
any other rights and remedies provided by law. If this Contract is terminated, then 
the State shall be liable only for payment under the payment provisions of this 
Contract for goods and services rendered before the effective date of termination. 

X. TERMINATION/ CONTRACT REDUCTION DUE TO LACK OF FUNDING 

The Office of Juvenile Affairs may terminate this Contract in the event that OJA is 
not granted funding to pay for the services herein described, or in the event that 
funding is lost due to either a reduction in the budget or a reallocation of budgeted 
funds . Reallocation of budgeted funds is at the sole discretion of OJA. 
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The Office of Juvenile Affairs shall notify Contractor of any such termination, by 
certified mail, return receipt requested, or in person with proof of delivery. The 
effective date of termination shall be specified in the notice. 

In the event OJA experiences a budget reduction for any reason or experiences a 
revenue failure or reallocates funding at its discretion, OJA may reduce this Contract. 
Notice of such reduction shall be sent in writing to Contractor. 

Y. UNALLOW ABLE COSTS 

A. In the event any audit, audit resolution, review, monitoring, or any other oversight 
results in the determination that Contractor has expended OJA funds for unallowable 
costs on this Contract or any previous contract, Contractor shall reimburse OJA in full 
for all such costs on demand. The Office of Juvenile Affairs may, at its sole 
discretion, deduct and withhold such amounts from subsequent payments to be made 
to Contractor under this Contract or other contracts. 

IV. SPECIAL TERMS AND CONDITIONS 
A. ACCESS TO SERVICES 

Contractor shall not restrict access to services under the Contract based on the Service 
Recipient's inability or refusal to pay for such services. 

B. CLIENT CONFIDENTIALITY 

Contractor agrees to comply with OJA 's requirement regarding absolute protection, 
use of and release of personal client information consistent with lOA O.S. §2-6-101 , 
et seq. and OJA rules. Further, Contractor agrees to hold confidential all personal 
information about clients served under the Contract, including lists of names, 
addresses, photographs, evaluations, and all other records about clients. 

C. LIABILITY 

Pursuant to lOA O.S. §2-3-103.C.7, the operation of a juvenile detention facility by a 
county shall constitute a quasi-judicial function and a function of the State of 
Oklahoma for purposes of the Eleventh Amendment to the United States Constitution. 
In addition, no subcontract for the operation of a juvenile detention facility shall be 
awarded until the subcontractor demonstrates to the satisfaction of Contractor that the 
subcontractor has obtained liability insurance with the limits specified by the 
Governmental Tort Claims Act (Title 51 , §151 et seq.) against lawsuits arising from 
the operation of the juvenile detention facility by the Contractor. 

D. PRIOR OJA EMPLOYMENT 

Contractor hereby certifies that at the start of the contract period no members of its 
board or officers are former OJA employees who were employed by OJA during the 
prior twelve (12) months. 

E. REPORTING CHILD ABUSE 

If Contractor knows or has reason to believe or reason to suspect any juvenile has 
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been subject to abuse or neglect by any person, the Contractor must immediately 
report the matter to the Department of Human Services Hot Line at 1-800-522-3511 
and to the OJA Advocate General at (405) 620-6408 or (405) 530-2800. Failure to 
report is a violation of Oklahoma law and is subject to prosecution. Failure to report 
suspected or actual abuse or neglect or failure to cooperate in investigations of abuse 
or neglect may result in immediate cancellation of the Contract at the sole discretion 
of OJA. In addition, Contractor shall comply with the requirements of Title 1 OA O. s. 
§ 1-2-101 et seq. 

F. TERMJNA TION DUE TO ABUSE 

This Contract may be canceled immediately in the event OJA substantiates 
allegations that Contractor willfully or through gross negligence allowed youth in 
residence to be abused. Contractor shall be subject to immediate cancellation of the 
Contract with OJA for the following: 

a interfering with an abuse, neglect or mistreatment investigation; 

b allowing its employees to interfere or retaliate against any employee for 
reporting or cooperating in such investigation; or 

c denying the assigned investigator immediate and direct access to Contractor's 
employees, facilities, clients, places and records of any type regarding 
detention services provided by Contractor. 

d In the event a Notice of Cancellation is issued, Contractor shall have the right 
to request a review of such decision as provided by the rules and regulations 
as promulgated by the Oklahoma Department of Central Services, Central 
Purchasing Division. 

G. CRJTICAL INCIDENTS 

"Critical incident" means an occurrence or set of events inconsistent with the routine 
operation of the facility, or the routine care of the resident. Critical incidents 
specifically include but are not necessarily limited to the following: (1) any incident 
involving an injury/illness or alleged injury/illness that requires emergency medical 
treatment, (2) AWOL or attempted AWOL, (3) any incident that may be considered 
neglect or abuse of a resident by caregivers, ( 4) any incident that may be of interest to 
the media, (5) any natural disaster, (6) any actual or suspected arson; activating or in 
possession of explosives or other destructive materials, (7) serious, malicious acts of 
violence, (8) adverse drug events and incidents involving medication mishandling, (9) 
self-destructive behavior, (10) death and injuries to residents, personnel, volunteers 
and visitors, (11) unauthorized disclosure of information and (12) other unexpected 
occurrences. 

Critical incidents shall be reported to OJA's designated Program Manager, Juvenile 
Services Division immediately. Contact Information: Office ( 405) 530-2834 or 
Mobile (405) 620-4028. Contractor shall keep the OJA Program Manager updated 
until the incident is resolved. A written report is to be submitted by either fax or email 
to the OJA program Manager within twenty-four (24) hours of the incident having 
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If applicable, contractor agrees to comply with all requirements of the Prison Rape 
Elimination Act (PREA), 42 U.S.C. § 15601 et seq., and associated regulations, 28 
C.F.R. Part 115. 

V. PROGRAM REQUIREMENTS 
A. FuLL SERVICE DETENTION FACILITY AND SERVICES 

The Contractor shall provide a full service detention facility and full service detention 
services as required in OAC 377:3-13, Part 3. Requirements for Secure Detention 
Facilities. 

B. STANDARDS FOR CERTIFICATION 

The detention services at the juvenile detention facility must meet the standards and 
requirements for certification established by the Board of Juvenile Affairs embodied 
at OAC 377:3-13-1, et seq. 

C. NOTICE OF ANY PROPOSED CHANGES IN OWNERSHIP OR OPERATION 

OJA shall be notified no later than thirty (30) days in advance of any anticipated, 
proposed, or actual changes in services, ownership or operation of detention facility. 
Changes due to emergencies where the thirty (30)day notice requirement cannot be 
met require immediate notification. 

D. PERFORMANCE REVIEW 

During the term of the Contract OJA shall review the performance of Contractor and 
any entity with which Contractor enters into a subcontract to provide a juvenile 
detention facility or services under the Contract, pursuant to the standards and 
requirements for certification established by the Board of Juvenile Affairs embodied 
at OAC 377:3-13-6, et seq. 

E. TRAINING PROGRAM 

Contractor shall develop and implement a training program in accordance with the 
standards and requirements of OAC 377:3-13-43, et seq., for all facility staff. 
Contractor will submit a copy of the training program to OJA upon request. 

F. GRIEVANCE SYSTEM 

Contractor shall operate a system for resolution of grievances by recipients of the 
services provided under the Contract regarding the substance or application of any 
written or unwritten policy or rule of Contractor, or any decision, behavior or action 
by Contractor, its agents or employees or agents or employees of a subcontractor in 
accordance with OAC 377:3-13, et seq. 

G. USE OF TOBACCO 

Contractor shall prohibit possessing or using of tobacco products and vaping devices 
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and products within the facility or grounds of the facility. Tobacco use shall also be 
prohibited outside the facility in areas that are within sight of the residents. 

H. RIGHT TO INSPECTION 

OJA at all times shall have access to OJA custody youth detained in the facili ty. 

I. JUVENILE ONLINE TRACKING SYSTEM 

The Juvenile On-line Tracking System (JOLTS), designed by OJA, is a statewide 
management information system for all children, youth and their families served by 
critical programs and services administered by or contracted by OJA. Among other 
purposes, OJA utilizes information obtained through JOLTS to fulfill its statutory 
duty to provide annual reports pertaining to programs and services. 

As an integral component of Oklahoma' s juvenile justice system, Contractor shall be 
on-line with JOLTS and shall enter case specific data on JOLTS referencing every 
client served during this contract period. OJA will be responsible for providing 
Contractor with necessary equipment to be on-line with JOLTS and OJA will be 
responsible for maintenance of OJA equipment, training and support for JOLTS. 
Through the staff of the Information Technology Department, OJA will provide 
classroom JOLTS training twice during the contract year; on-line JOLTS training; 
and JOLTS help desk support eight (8) hours a day, Monday through Friday. 
Contractor shall ensure that the equipment supplied by OJA shall only be used by 
authorized personnel in performing appropriate duties necessary in fulfillment of the 
Contract. 

1. Contractor's entry of client specific data on JOLTS shall reference the following 
categories of information: 

a. Establishing juvenile file if juvenile does not exist within JOLTS. 

b. Adding referral information and updating demographic information. 

c. Adding and updating detention screening information. 

d. Adding and updating detention admission information. 

e. Adding and updating detention release information. 

f. Updating the facility census (243 screen) on a daily basis and upon change in 
census via admission or discharge. 

2. Contractor data entry on JOLTS will be monitored from time to time by OJA with 
regard to determining timeliness, accuracy and completeness. 

a. Timeliness: Contractor shall perform data entry on JOLTS within three (3) 
working days from time of admission or release from detention services with 
reference to the information categories described above. 

b. Accuracy: JOLTS data entered by Contractor shall concur with Contractor 
case files with regard to demographic information, referral dates and service dates 
and hours and minutes of services. 
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c. Completeness: JOLTS data entered by Contractor shall constitute a complete 
log of all clients served by all programs and services described by this Contract 
and shall concur with Contractor case files with regard to all clients served by all 
programs and services during this Contract. 

3. Any difficulty with data entry on JOLTS or with accessing on-line JOLTS 
capability shall be immediately reported by Contractor to the Information 
Technology Department of OJA by sending an email describing the problem 
including contact information to helpdesk@oja.ok.gov. If unable to email, 
problems may be reported by phone at the following numbers: (405) 530-2840 or 
1-800-458-1632. 

J. MEDICAL TREATMENT, EMERGENCY MEDICAL TREATMENT AND EMERGENCY 

TRANSPORTATION 

Contractor shall ensure that emergency medical treatment or transportation to 
emergency medical treatment is provided, for all youth ordered detained at the 
facility. Contractor shall be reimbursed for travel expenses in accordance with 1 OA 
O.S. §2-3-103 

Upon request, OJA staff will assist Contractor in coordinating and securing non
emergency health and medical care services for detained youth under the supervision 
of OJA. OJA will assist Contractor with obtaining any entitlement reimbursements 
applicable to detained youth that are under the supervision of OJA. 

K. TRANSPORTATION 

Should Contractor provide transportation of juveniles to and from secure detention 
for purposes of admission, inter-facility transfer, discharge, medical or dental 
attention, court appearance, or placement designated by OJA, Contractor shall be 
reimbursed for travel expenses in accordance with lOA O.S. §2-3-103.B. 

L. ACCEPTANCE OF JUVENILES 

Contractor shall accept all admits referred to it by verbal or written court order. 
Contractor does not have the ability or the right to object to such a referral and/or 
deny admittance of any juvenile so referred. 

M. QUICK BEDS 

Contractor shall update Quick Beds twice daily in the JOLTS system. If the statuses 
in Quick Beds are not accurate, OJA may assess damages upon the Contractor, not to 
exceed the Contractor's daily rate, including non-payment of the daily rate of any bed 
for which the status is not accurately maintained in Quick Beds. 

If beds are inoperable or in need of maintenance, OJ A's Program Manager must be 
contacted and a work order plan put in place within forty-eight ( 48) hours of the bed 
becoming inoperable or in need of maintenance. 

N. TRANSFER WITHOUTCOURT0RDER 

The transfer of juveniles from one secure detention facility to another shall only 
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VI. SIGNATURES 
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For the faithful performance of the terms of the Contract the parties hereto, in their 
official capacities stated, affix their signatures. 

Chi tf O(fu+~ -

VlCK__i_ t'±dllr>"~ 

:;;;zd,. 
COMMISSIONER 

N\\Kec Cradd@ 
Print Name 

/Q/$~/g' 
Date: 

10/&/;;-tJ/ g 
Date: 

, IO/gl2flg 
Date: 
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Schedule A-Allocation ofFY2019 Payments by Month 
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Attachment A: Drug Testing Policy OAC: 377:3-11-1 through 12 
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Attachment B: OAC 377:3-13, Part 3. Requirements for Secure 
Detention Facilities 
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Attachment C: Claim Form 
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Attachment D: Assignment Affidavit 2019 
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Attachment E: Assignment Affidavit 2020 
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SECURE 

DETENTION 

Location 
Tulsa 
FY19 
July 1, 2018-June 30, 2019 

FY2019 
ALLOCATION 

Rate Beds 
91.60 55 

31 Jul* 
31 Aug* 
30 Sep* 
31 Oct 
30 Nov 
31 Dec 
31 Jan 
28 Feb 
31 Mar 
30 Apr 
31 May 
30 Jun 

Rate Amount 
156,178.00 
156,178.00 
151,140.00 
156,178.00 
151,140.00 
156,178.00 
156,178.00 
141,064.00 
156,178.00 
151,140.00 
156,178.00 
151,140.00 

1,838,870.00 

SCHEDULE A 

* - A settlememt agreement will be required for the time period up until the date the contract is signed by both parties. 
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Title 377 .. Office of Juvenlle Affairs 
Chapter 3 .. Admf nf stratfve Services 
subchapter 11.·rusk Managment 
Part 1 ·DRUG PDUCV 

377:3~11~1. Purpose of policy 

Attachmte11t A Part 1Page1 of 5 ] 

Use of alcohol or illegal drug.<J ma.y jeopatdizo the safuty of Office of Juvenile Af:fufrs (OJA) employees, the juveniles fbr 
whom the Office of Juvenile Affitirs is tespansible, and the oitizens of Okllihome. Aocordingly, it shall be tho polloy of the 
Offloo of Juvenile .AffiUrs to :maJnfain fill aleoliol snd drug-free work environment fux tho employees and to test job 
applicants and employees for the use of alcohol and illegal drugs. 
[Sounei Added at 13OkReg751,off11-3-95thco11gh1~14-96 (emergency); Added 11t 14 OkReg 1860, eff 6-2--97; Ameudcd at 15 OkRcg2659, cf£7· 
1·98;Amendcd at20 Okll~ l293, (lff'1-l·03] . • 

377:3-11 .. 2. Definitions . 
The following words and tenns, when nsed in this Subchapte1~ shall havo the followbig meaning, unless the context clearly 
indlcates otlwwiso: . 

"Alcohol" meBllS ethyl alcohol ox ethanol; 
11Employee'1 mOalls any pexson who wotlcs full..time, pmt.'fime, or on a tamporary basis for OJA, including 

management staff! 
"Job .Applicant" means any ,parson who has applied to ho an employee of OJAj 
"lllegal Dl·ugs" meanll aey con'lrolled dange.rous substance as defined in the Uniform Controlled Dangel·ous 

Substances Act, Section2-101 et seq. of Title 63 of the Oklahoma Statutes. 
"OJA" mellllS the Office ofJuvenile .Affirlrs; 
"OSDH" means the Oklahoma Stat& Department ofRealth; 
11Tl·ansrerred or reassigned employee" means an employee who transfurs to a dift:bront position or job. or wlto is 

reasslgned to a diffurant po:dlion or job. . 
[Sonrce: Added at 13 Ok Riis 151, off1l-3-9Stbrou.&lt 1-14-96 (c:meigenoy); Added at 14OkRog1860, off 6.:J.·97; Amended at 15 Ok Reg 2659, e.ff. 7. 
1-98; Amonded et 20 O.k:Rog 1293, eff7-l-03; Amended At30 OkReg 137, ~ 11.g.12 (emcrgmiay); .Amended at30 OkReg 100, oft'ti-1-13] 

377:3"11-3. Rules for drug fteeworkplace 
(a) Illegal drugs. OTA employeos me prohibited frmn usfng, possessing, manuf11Ctnrlng, trans:tening, selling, or irtte.mpiing 
to frllilSfer ox sell illegal drugs. 
(b) AlcohoJ. OJA employees aro prohibited from usI.ng or being impaired by alcohol ih any OJA worlqilace or in tho course 
of aey work--rela.ted duty. 
(o) :erescrlption drugs. Use of a drug shall not constitute a violation of 1frls polfoy if the drug h11s been. presaribed. by a 
liotmSed physiolan, osteopalii, or dentist md Js taken as presorJbed for that omployeo or 11.l'Plioent. 
( d) Violations. Any 6lliployeo who violates1hfs policy will bo subject to d:lsoipline, up to and including dlsohargo, 
[Bonrce: Added at 13 OtReg 751, off 11-3-95 through 7-14-96 (cmcrgenay); Adclcd at14OkR.eg1860, eff 6·2'-91; A.mmdcd al 15 Ok Reg 2659. o!f 7· 
l~98;.Antondedat20OlcReg1293, eff7-1..m] 

377:3-114. Standal.'ds . . . 
(a) .An em.ployee is oonsidered to bo in. violation oft.bis policy if that employee is convlct&d or has had senrenoJng da;ferred 
:tbr any violation oftb.e lJzrl:funn Controlled Dange.rous Substances Act in T.ftle 63 O.S. § 2-2-101 et seq, or any s:im:Uar law 
in anol:Ml· juclsdiotion • .Any 1UI1ployee who 1s convicted or has had sentencing deferred 1in.· iraffioldng, mann:filoturing, . 
distribufi:o& or poss6.9Sing with intent to manufacture or distr.lbut& a controlled, dangerous substance shall be ti:aninated. 
(b) .Any employee who is conv.iotec\ or has had sentenclng deferred, for dri'Vfug under tho infl.uenca of alcohol or drugs or 

• dclv.lng while .impaired w.ill be considured·m vlolatfon oftlils policy. 
(o) Each employoo is i·equfred to provide written notification within. fi.vo days after he or she is convicted or has had 
sentenoiog domrred for any orime involving ilteg'ftl drugs or alcohol; .Failut'e to providci written notification may be 
considored a violation ofthls policy. · 
(d) OJA shell notifY each of its fedai:al granting agcmcles w.ltlrln ten dajs aftor receiving .notioe ftom an employee or 
otb.ei:w.lse receiving aotual notice of a canviotion of tm:y drug st11tute :fur a violation. occUJTing:fn the wor!place. 
(e) :Bach employeo JllllSt promptly report ro 1rls or her :immediate su.pm:visor of any medicat!on which will impair the 
·employee's ability to worksafeJy. Fallure to re.Port may be consk'{ered a violation of this polfoy. 
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(f) ~mplo~es will not be discharged for volontarlly seeking Bssistance for a dr_ug or .alcohol abuso problem prim· to (1) 
.uotification or sefoctio11 for any inciden.t lending independently to a de!ennina1ion of reason1tble suspicion of a vlola1ion of 
this policy. Ho-wevex. continued problems with performance, atlendance, or behavior may re8ult in disvharge. 
(g) .Each emp1oyer, is required to read and sign a certificate of acknowledgment regarding this policy, Suc.h signed 
certificate will be filed .in the employee's personnel file. 
fPoill'm Add'cd flt l3 Ok Reg· 757, off 11-3-95 tbrougl11-14-96 (ernorgcncy); Added atl4 Ok Reg 1860, flff 6-~97; Amended at 15 Oklleg 2659- Off7-
l-9kJ . . , 

377:3-11--5', Substance screening 
Drug and alcohol testing m.ay be i-e~uired for eu:i.ployoes and job applicants nn.der the following clrciarn~tances: 

(1) Jiib applicant Ol' 1l.'2Ii.sferred. ot l'oassigned employee testing. Every job applican1 or 1l11I1Bfened or reassigned 
employee who is conditionally offered employment in tho following job families shall bo tested: 

(A) Juvenifo Jl.Jl!tico Sp~o.ialfst; 
(B) Youth Guidanco Specialist 
(C) Police Officer; 
(D) Recrnatlonal Tb.ornph:t; 
(B) Institutional Safety & Security Coordinator; 
(F) Reglsfored Nurne; 
(G) Liccmsed Prttctlcal. Nurso; 
(H) Nuw.ing Manager; 
(I) Food Sei:vfoe PersoDnel; and . 
(J) Psychological Clinician. 

(2) Jfo.l'-cause testing. Any employee,, at the l'equest of tho Executive Director or, if he js unavailable, the Chief of 
St~ may b~ re:quested or n:q_uired to undergo drug or alcohol testing at any time it is 1·easom1bly ~olieved that an 
employee may bo llllder tho influence of drugs or aJc.oho1, including, but not limited to, tlw following efrcumstan.ces: 

(A) Observable phenomena such. as: · 
(i) Tho ph:y~ical symptoms or manifestations of being under the influence of a drug or alcohol while at Work 
or on duty; or 
(fi) The dire~t ob~mvation of drug or ale ohol use while at work qr on duty; 

(B) A .report of drug or alcohol. use while at work or on duty; 
(C) Information that an employee has fiunpered with drug 01· alcohol testing at an.y time; 
(D) Evidence that: an employee is involved in 1he use, possession, sale, solicitation, or transfer of drugs wh.ito on 
duty or while on any OJA px·emises 01· premises wfth. which OJA has co.ntracted Beiv1c6s, or operating any OJA 
vehicle, machineiy, or e~uipmentj 
(B) Drugs or alcohol on or about the employee's person or in tho employee's vicinity; 
(F) Negative perlbrmancepatte.rna; or 
(GJ Excestlve- orunox_plaiued absenteeism. or tardiness. 

(3) .Post-accident testing, Any employee may be tested when tho employee or another person has sustained EU injury 
while at work or that property has bllen. damaged while at work, :iloluding damage to equl,pment. No employee who 
tosm: poaitive for the presence of substances, as set forth :fn and in violation of 63 O.S., § 465.20, alcohol, illegal chugs 
or illegally used chemicals,, or who refuse.s to take· a drug or alcohol test required by OJA. shall be eligi"ble fox Workers' 
Cumpensatl.011 Benefits. · · . 
(4) l'ost-rehabJJ.itatlon. Any employee who has bad a. positive test or has parl.icipated in a. <hug or alcohol dependency 
treatment program may be tested for a pMiod of up to two (2) yllllrs, commending with the eJI1ployee's return to work. 
(5) Random Testing. Tho Bxecutivo Directox may oxder random drug testing for OJA p&manent, temporllIY or 
pl'ObatJonaty employees. who hold a po:Jitlon within the applicable job flnni.lies as listed in. paragraph one uf this rule. 
The affected employties shall be notified of1he offi:ctivo dato and process for testing. 
(6) Return from leave> fitness-of-duty, and other periodic testing, 

(A) Tha RKecutive Director may request or requiro an employee to undergo drug or alcohol testing as a routine 
,part: of a routinely scheduled. amployea fifnoss-fol·-duty medical examination, 01· in connection with an. em_ployeo's 
retum to duty :from leave of absence. . 
(B) Tho Exeoutive Dire~to1'may schedule pl'll:iodie drug or alcohol testing for employees occupying a position in. 
377:3-11~5(1). 

[Source: Added at 13 OkReg757, elf ll-3·95 through 7-14-96 (cnmgenoy); Added at 14 Ok Reg 11!60, off 6-2-B7;An1ended at 15 Ok Reg 2659, eff7-
l·98;. Juuondcd at20 Ok: Reg J293, o.ff 7-1·03; .Amended 11:24 Okl!eg 1392, cff 7-1-07; Amended 1125 Ok Reg 1364, elf?-1-08; Amended at29 Ok Reg 
319, eff'l-11-12 (eraergenoy); Amended at29 Ok Rog: 648, off6·1-l2; Amended at30OkReg137, cff 11-8-12 (cmugcnoy); Amended at30 Ok Reg 700, 
eff6·1-J3J 
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377:3-11-6. Substances to be tested 
Testing for substances or their metabolites shall iuclude, but not be limited to, the following: 

(1) alcohol; 
(2) marijuana; 
(3) opiates/synthetio narcotic.~ suoh as: 

(A) codeine (a.k a. 'fylenol #3 and #4, eto., cough ey:tups, llobitussinAC); 
(B) hydrocodono (a.le.a. Vicodin or Lortab); 
(C) bydromotphone (a.le.a. Dilaudid); 
(D) meperldltle (a.JC.a. D.emlll'ol); 
(B) mothadon.e (aka, Dolophino); 
(F) oxycodon.e (a.k.a. Percotlan or Percocet); 
(G) propoxyphene (a.k.a. Darvon); 
(II) heroin; 
(I) mo1phl.ne; 

(4) cocaine; 
(5) phencyclidine; 
(6) amphetamines: 

(A) llillphetamines (a.k.a. Dwcadrlno, Benzeckino); 
(B) m.ethamphetamines (a.le.a. Desoxyn.); 
(C) m.ethylonedioxyamphetamines; 
(D) methylenedioxymethatnphetamines; 
(B) phenter.roino (a.k.a. Adipex, Fastin, Iolllnin); 

(7) barbiturates: 
(A) amobarbital (a.ka. Am.ytal); 
(B) butalbital (aka. Flor.In.al, Fiorfoet); 
(C) pentob!lfhital (a.k.21. Nem.buml); . 

. ...... \. 
F 

(D) seeobarbital (aka. Seconal; NOTE: Amo barbital and Becobarbital combination to fonn Tulnal. 
(8) benzodlazep!nes: • 

(A) diu.epam.(aka. Valium); 
{B) chlordiazepam (a.k.a. Librium); 
(0) al_prazolam (a.le.a. Xanex:); 
(D) clorazepate (a.le.a. n.curxan,e); and 

(9) methaqualono (a.4 Quaalude, Pares:t, Sopor). 
(10) An:y other mbstance approved ibJ; testing 'by tho Co.mmissionel' of Health of tho Olruihoma State Department of 
Heajth. (OSDH) •. 

[Source1 Added at 13 OJcRog 7S7,.e!£ 11..3...95 through 1·14-96 (elll6igoney); Added al 14 Ok R.c:g 1860, cff 6-~1; Amended et 29 Ok Reg 319, aff' I· 
11-12 (emo.rgw.cy);Amcndod at29 Oi:Reg648, eff6-1-l!ZJ 

371:3~11M7:'.l('esting methods 
(a) Te.mi will be conducted by an outside testing facility according to Drug and Alcohol Testing Rules of Oklahoma Stato 
Depamnent of Health. (OSDB.). . . . · 
(b) Drag testb:lg. J)rug testing shall b& perfonned on urlno samples or by other methods approved by OSDH. 
( o) Alcohol testing. Initial testing shall bo porfonned. on blood, breath, or saliva or by other methods appl'OVcd by OSDH. 
Confirmation temng shall be perfurmed an bl·oath or blood 01· by othoo: methods app:i:ovod by OSDH. J,lohebllitation/po8t
rehabilitation alcohol tests may be petfonned on urlno or by.other methods approved by OSDH. 
[Bom·ce1 .Addtd at J3 Ok Rog 151, off ll-3-95 through 7-1+96 (emetgettoy); Addad at 14 Ole Reg 1860, cif 6·2·97] 

377:3~11~8. Collection procednres 
Collection ofsompl~ for dmg and alcohol testing shall be in acco.tdanco with the Drug and Alcohol Testing:Rllles of the 
OSDH. A written reco1·d of the Ohain of custody of the lllllllple shall be maintalned from the tfme of tho collection offho 
sample until the sample is no longer l-equired 
[Sonl'ce: Added at 13 <lcRog 151, off 11-3-9S through 1-14·96 (omcigolloy); Added 11114 Ok Reg 1860, elf 6-2-97; Amen®d 11t2.9 Ok Reg 319, cit 1· 
11·12 (emergonoy);Amonded 11t29 Ok Reg 648, cff6·1·12] 



377:3-11-9. Consequences of:refasal 
(a) Employees • .Any employee who refusos testing un.dth' this policy s:halt be subject to cliscipline up to and including 
discharge :from employment. Inability to give an adequate urine sampfo shall hD deemed a refusal. but the employee inay 
overoome thJa conclusion by ptovlding conclusive medical evidence of a pre-existing condition, which prevo.nts the 
production of an adequate sampfo. Adulteration of a spec.im.en of a drng ox alcohol test filiaU be considel'ed as a l'e:fusal to 
test. 
(b) Job appilcants. Any job applioant who has received a condit[o:nal offer of employment from. OYA and who refused to 
undergo drog and alcohol testing will not oo hired by OTA. Um:easonabfo delay in submitting to 'testing shall be deemed a 
refusal. . 
[SourceJ .A.dded et13 OkReg 757, o.ff ll·3-9S through 7·1.w6 (ome.rgcnoy); .Added at 14 OlcReg 186'0, tif 6-2-91; Amended at 15 Ok Reg '659, et:J:7. 
1·98; Amerufed at20OkReg1293, efl.'7-1-03; Antcndcd at25Oklleg13~ dt'7-1--08; Amendedat29 Okl«ig319, cff l·ll-12 (t.mcrgene>y); Amended° 
at290kReg648,tif6-l-12J 

377:3-11~1.0. Consequences of positive test results 
[see new Emergency Rule Approved by Governor on .May 14, 2014] 

(a) .Any exi;iployoo who has ·a positive rest result will be iubject to discJplfne up to.and including ~cllarge from 
employmont. Snoh tin employee will also be :referred ~ the AdminJstrat01· of Employee .Assistance :Program. After 
evaluatlon. the employee may ho requ1red to complete dntg and alcohol education and/or ti:e11tment UllBUccessful 
completion or 1'6fusal to participate will r&Ult In teiminatlon of employment. · 
(b) .Any job applicant who .has received a conditional offer of 6lllployment and who has a positive test rMlilt will not be 
hired by OJA. . . 
( o) .An employeo discharged on the basis of a :refusal to undergo drug or alcohol testing or a positlve drag or aloohol test 
shall be oonaidered to have been discharged for misconduct for pmposes of unemployment co.mponsation benefits as 
provided fur in Section '.2406 and 406. l ofTitlo 40. 
[Source1 Added atl3 OkReg7S7, cff 11-3·95through1-1+96 {6111etgenoy); Added at 14Ok&g1860, of!6-!b97; Amended at lS O.k:Rcg 26S9, ef£7-
1-98; Amended at20OkReg1293, al'f7-1·03;.Amcndedat29 OJc:Reg319, off1·11·12 (emetgcnoy)J Amended at29 O.lcReg648, eft'6·l·l2: Amtinded 
at 30 Ok Reg 137, cff 11-8-12 ( emcrgenoy); .Amtndcd It 30 Ole Reg700. off 6-1 ·13] 

377:3 .. 11"11. Job applicant and employee opportunities 
(a) Explanation of-test remits. 

(1) .Arry job applicant who liM received 11 conditional offer of employment or a transfen-ed oneas11.!gned employee who 
hae a positive tos.t result shall :have an opportnnity to confidentially explain tho result orally and bl writing to the 
D1reotor of Safety erulR.Ws: Managoment 
(2) .Ally employee who has a positive test result s:h.all :have an opportunicy to confid®tially explain the restilt orally and 
in writing to the Director of Safety and Risk:Menagume.nt 
(3) Jm employee .may challenge a positive test resultwithin24 hours ofnotlco of a positive testrellUlt. T1w cost of such 
canfinnation test shall be tho responsibility of the 6lllJ?loyce unless tho confinnation test reverses the findings of the 
chall6llged positive test. . 

(b) Information. Records of all drug and alcohol t6st restilts end related infol'.ID.atlon shall be the proparty of OJA and, upon 
tho request of the job 11.ppl!cant or e.mployee tested, Shall be made available fru: inspection and copY,ing to the applicant or 
employee. OJA will not l'flleaso such records to any pot'son otluu· than the job applicant employee, or the employee111 revlew 
officer, 6XOOpt ful.· aey of the followiogpurposes: 
· (1) All edmiaslbfo evld6D.ce 'by an employer or tho indi.vidlllll tested in a casa Ol' prooeeding before a cowt of record or 

administnrtiva agenoy if eilher the employer or the Jndividual tBSfed are named partles in the case or proceeding; 
(2) In order to comply with a validjudicial ot administrative ardor; 01· • 
(3) To an employe.r's employees, agents andrepl'6S6lltatives who need access to such records in the adnrlnistratfon of 
the Standards For W orlf.plaoe Dmg and Alcohol Testing Act. 
(4) Jf OJA contracts wlfh anoth& employ&, OJA may shato chug or alcohol testing results of any tested pm-son who 
worlcs pursu.ont to anch contr~al agrcam«mt. 

(o) .Appeal. Any employee dJsciplinOO. pm'Sllllnt to this polfuy shall havo grievan.co and appeal rlglits as provided by the 
OJA Rules and by the Okfahoma Merlt Protection Commission in. aooorda®e with the O.kteho.mit PIU'SonruU Act, Title 74, 
Soctlon840.1 etsoq. . 
[Source: Added atl3 Ok Reg 7.51, Qft 11"3-!>S 1hro\1gh 1-14·96 (emergcnay); Added at 14OkReg1860, riff 6-2-97; J.mtnded at 15 Ok Reg US9. off7· 
l-98; Amended at20 Ok Reg 1293, cff 7-1-03; Amended at29 Ok Reg 319, otf'l·ll-12 (cm111gency); Amondcd at.29 Ok Reg 64!, tff 6-1-12; Am'nded 
at30Ole:Rog137. ~11·8·12 (emergenoy): .Amended at30 Ok:RJ:g700, e.ff6-l·l3J • 



377:3-11~12. Severability . 
If any portion of this policy :Is declared or adjudged unconstitotlonal, such. declaration or adjudication shall not affect the 
:i:emainingportlons of tho policy. 
[S011rce: Added etl3 Ok Reg 757, eff 11'3"95 !hroug!1 7-14·96 (rmergency); Added al 14 Ok Reg 1860, eff 6-2-91; Amended at29 OkReg 319, eff 1-
11-12 (cinergcncy); Amended at 29 Ole Rog 648, llff 6-1-12] 
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Attachm~nt A Part 2 Page 1 @ 

OJA Emergencv.Admfnfstrativa Rules on Workplace Drug Testfng - fllegal drug Jn OK 

Chapter 3. Admtnfstratfve Sewlces 
subchapter 11. Risk Management 
Part 1. Drug Policy 
377:3~11"10 Consequences of positive test results 

377:3"1.1 ... 10. Consequences of posllive test resnlf.11 
'(a) Any employee who has a positivo test result w.ill bo subject to discipline 11p to and J.ncludirig disollarge from 
employment. Such llll employoo will o.Iso be i·eforred to the Administrator of Employee Assistance Program. kfter 
evaluation, the employlle may be i·equtred. to complete drug and alcohol education and/or fre!Ilm.ent. Unsuooesa:fbl 
com.eletion or refusal to participate will 1·esuttin ienninaliOJ?- of employm~t. 
(b) Any job applicant who has rooeive<l a conditional o:ffur of employment and who has a positiw test result will not "be 
lrlr~eyWA. . 
(o) .An wiployee disclwged on the basis of a refusal to undergo drug or alcohol testing or a positive drug or alcohol test 
shall be co.nsidei'ed. to have been dischlll'ged for misconduct for pmposes o-£ nnemploymcmt compensation bon.efits as 
provldedfodn.Seotion 2-406 and 406.l of'titlo 40. 
( d) .Any job aruflicant who has receiyed a conditional offer of enwJoymwrt and eny wnployee Stlhject to OJNs drug testb!g 
polioy Ahp]l be subfect to !he consoquen.ces set furth in tills :Rnl6 even if the 4rugs :fbund in tho ap,plicenfs or omploye~'e 
.sntem wore purchased ~d coruinmed in any state in which the controlled BUbstanoo js legalized, !IS long as the drug m 
questionraroains illegal in Oklahoma. 
(Soul'co: Added at 13OkReg757,cff11-3-95 through 7·14-96 (ancrgonoy); At:ldcd at 14OkRllg1860, Qff 6.?.-97; Amrnded atlS OkR.eg26S9, dJ?.7• 
1-98; .Anl0lldcdat20 Ok Reg 129.3, cff7·1-03; Amended at2!l Ok.R.,319, o.fl 1-ll~U (cmcrgeuoy);.All1C11ded at29 Ok Reg 648, off 6.1-12; Amended 
et300k:R~137,effll·8-l2(r.mcrgmoy);.AmOlldcdat3001cReg700,eff6-l-l3J 
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Attachtnent B 

I PART 3. :REQUlRl£MENTS Jl'Oll s.ECURE 
, JUVENILE l:>:ETENTION CENTERS 

377:3-13-35. Legal basis 
Statutory auth.orlzation for the Office of 

·Juvenile Affairs to certify secure juvenifo 
detcntionfaoiliti.esisfoundin lOA O.S.~ § 2· 
3-l03(C). All juvenile detention facilities, 
inclucliog thosD not incorpol'Qfed in the State 
Plan as provided in 10.A O.S., § 2-7-608(C), 
must be certified by the Office of Juvenile 
.Affuks. . 
RBPBRBNCBS: 8<>11TI»: Added at 14 Ok :Rog 1863, 6ff 6'2-97; 
~at170lcRigS202,otf7.J8-(JO (~rgonoy);Amern:led~l • 
18 Okllcg:z&S, eff'l-1--01;.Amendcd at28OkRc:g1919, aff7.J.S.. 
11 

37"h3w13-36. ·Requirements 
A · oertifioate to operate a secure jwenile 
detention facility that provides full-fun.e group 
caro for juveniles is granted on. the basis that 
the facility meets the Requirements for Secure 
Juvenile '.Detention Facilities as set forth in 
OAC 377:3"13-6 and 377:3"13-37 through 
377:3-13-49. 
RBI!BRBNGBS: Souroo: Added at 14 Ok Reg l869, aft 6M7; 
.Amended at22. Okll11g2064, flff7-l--05 

377:3-13-37. Organization, administration 
and finances 
(a) Organization. A statement of the 
purposes or function of the secure juvenile 
detention f~ility is clearly defined and filed 
with the Offico of Juvenile A:ffafrs. The 



statement includes tho services available for 
the juveniles who are admitted. A secure 
detention facility may be oxganized in any 
mannerprov.fdedin lOAO.S., § 2--3~103(C)(3). 
(b) Adminisfration and responsibility of the 
governing body. The governing body of a 
secure juvenile detention facility shall: 

(1) have responsibility for the program and 
services of tho facility; 
"(2) review and approve all policies 
and policy changes; 
(3) majntain. a reco1tl of policy approvals in 
meeting minutes and in an o:rganizedform 
deveJOped by the facility; 
(4) obtain all i-equired licenses for 
operation and continued compliance with 
Requjremenm for S.ecUl'e Juvenile 
Detention Facilities; 
(5) meet twice a year to asBUl'e proper 
ope.ration of the facility; 
(6) document meetings of the 
goveming body and keep the 
documentation on file; and 
Cl) have responsibility for the physical 
facility and its use by 1h.6 juveniles and 
staff. 

(c) Flnances. The ag~cy shall maintain 
complete :financial records of income and 
disbursements. ' 

(1) All financial records pe1taining to fue 
agency are audited annually by a certified · 
public acc01mt~tol.·publioaccountantwh.o 
has a valid cm.rent pexmitto practice in the 
Snrte of Oklahoma and who is not a staff 
membro.· of the agency or in accordance 
with the governmental funding source. 
(2) A copy of the auditor's statement' 
substantiating the solvency of the agency 
and a statement conctuning. receipts and 
disbursements is submitted to the Office of 
Juvenile Affairs annually. 

JmllBRBNCBS: Souri»: Added at 1-i Ok.Reg 1863, off 6-2rn; 
.Amended at 17 Ok'.Reg3.202, GfI'l-18·00 ( emmzcney);.Alllendodat18 
Olc:Rt.g.2625, Dff7-1-0l; Amended at OJcReg 1979, eff?-lS-11 

( 
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377:3Ml3..J8. Policy and procedure manual 
(a.) Policy and procedu1·es. The facility shall 
have a policy and procedure manual which 
specifically describes its pur_pose, program, 
and the services offered. Tho manual is to be 
reviewed at least annually and updated. if 
necessary. The manual is available to all staff 
and all authorized regulatory authorities. It 
includes, but is not be limited to: 

(1) screening criteria; 
(2) admission procedures; 
(3) visiting arrangements; 
( 4) disciplinary procedures; 
(5) security and control; 
(6) discharge procedures; 
(7) personnel practices; 
(8) juvenile rights; 
(9) xesident grievance pxocedurcs; 
(10) abuse reporting procedures 
which comply with OJAxules 377:3-1-25 
and 377~3-1-26; 
(11) clothing provisions; 
(12) personal hygiene provisions; 
(13) medical and health care programs; 
(14) educational progrmns; 
(15) recreational programs; 
(16) foodandnutdtlonrequirements; 
(11) general emergency procedures; 
(18) fire safety; 
(19) t:i:ansportation procedures; and 
(20) suioide prevention guidelines. 

(b) Procedure availability. :Procedures that 
compromise safety and security are not 
available to the .P,Ublic and clients. 
RRFBRJiNCBS: Solll'CO: Added 111 14 ok .Res 1863, e.!f 6:J,.97; 
Amwcled at17 Olc!ag3202. cnf7-l8--00 (emerge.nay)! .Amended at 
18 OkRtg2625, off7-1-0l 

377:3-13-39. Admission procedure and 
cl'iteda. 
(a) Juveniles shall be admitted to tho seom:e 
detention facility only as p1•ovided by 1 OA 
O.S., § 2-3-101 et. seq.· 
(b) The facility's written policy and procedure . 
for admitting juveniles includes, but is not 
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limited to, :provisions whiclirequirethe facility 
to: . 

(1) vedfy legal authority to detain; 
(2) seal.'ob the individual and the juvenile's 
possessions; 
(3) htventory 1he juvenllo's olotbing and 
personal possessions; · 
( 4) illstribute personal hygiene itLms; 
(5) make provlsions for shower and hair 
care; 
(6) isrue clean, laundered olotlrlng; 
(7) ensure hat he jnvenifo's · family, 
custodian or guardian is notified; 
(8) assist the juvenile in notifying his or 
he1· family, grnu-dian, or custodian of the 
juvenile's admission; 
(9) supervise the juvenile while the 
juvenile makes two admissfon phone calls, 
if desired; 
(10) conduct an admission interview of the 
juvenile 'to answer questions and obtain 
information; 
(11) complete a medical history 
questionnaire; 
(12) provide anorlentation wbichincludes: 

(A) juvenile rights; 
(B) program description; 
(C) p1:ogramrules; 
(D) grievance process; and 
(E) discipline policy; 

(13) record basic personal data; 
(14) review procedures for :mail and 
visiting; and 
(t.S) assign the juvenilo to a sleeping unit. 

RBFBRBN'CB8; 8o11W1: .Added at 14 Ok Reg 1863, off 6-2,-91; 
.Anwtdcdat170klleg9202,cff7-18-00(cm!11gCOqy);Amondcdatl8 
Olcllcg2625, ~ff7-l-Ol; Alllemiedst~ OkRcg 1979, afI7-l5·1l 

377:3"13-40. Records 
(a) Facility staff shall co.mpfote a confidential 
reco1tlfor eaohjuvenile admitted to the facility 
and include, at the minimum, the following: 

(1) court case number, if any; 
(2) date and time of admission andrelease; 
(3) name and nicl<names; 
(4) lastlmown address; 

'· 
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(5) custodian; 
(6) name of attorney, if any; 
(7) name, title, and signature of delivering 
officer; 

(8) specific charge(s); 
(9) sex; 
(10) date of birth; 
{11) place of birth; 
(12) raco or nationality; 
(13) education and school attended; 
(14) i·eligious prefe:i:ence; 
(15) medical histo1y questloime.lre; 
(16) medical consent forms, court orders 
aut:Jiorizing medical treatment, or 
documentation of request for ~edioal 
consent; 
(17) name, relationship, address, and 
phone number of parent, guardian, or 
pernon with whom the juvenile i:esides at 
the time of admission; 
(18) driver's license number, . social 
security nnm.be1· and medioal assistance 
number, if any; 
(19) statement signed by the juvenile that 
he/!lhe has been advised of juvenile rights, 
program rules, gtiovance process, and 
discipline policy; 
(20) date of petition, if available; 
(21) additional notations includi:Qg 
ident.ify.ing maik~, any open wounds or 
sores requiring treatment, evidence of 
disease or body vennin, or tattoos; 
(22) Inventory ofpersonalpro_perty; 
(23) emergency oontactperson; and 
(24) signature of pe~on recording data. · 

(b) Facility staff shall maintain. a confidential 
1-ecord on each ju:vruill.e and ensm:e that the 
record is safeguarded from unauthorized and 
improper disclosw:e. The ca.so xeoord 
includes, at a. minim.um, the :information in 
(1)-(14) of this subsection, when and where 
applioabfo: 

(1) documented legal. authority to accept 
ju.venilo; 
(2) refe1·ral source; 

\ 
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(3) record of comi appearances; 
(4) signed release of information fol'.lllS 
when records a.re requested or distributed; 
(5) notations of temporary absences from 
the facility; 
(6) visitors1 names and dates of visits; 
(7) a record of telephone calls; 
(8) e. report of any acoiden'W or mjury 
oocurtlng to a resident while detained; 
(9) p1·obation officer or caseworker 
asslgnment; 
(10) progress reports on _progrfllll. 
involveinent; 
(11) court dates and disposition, if any; 
(12) gdevance and disciplinary recor4 if 
any; 
(13) refenals to other agencies; and 
(14) final discharge ortta.nsferl'eport. 

RBPBRl!NCBS: Bourco: Added at 14 Ok Reg 1863, ~ 6-Z..91; 
.Amandod ll:l7 OkReg320l, cff'7·18-00(llllloig«ioy);~cdat18 
OkRogWS. e.ff7-1..0l 

377:3"13-41. Release policy and pl·ocedure 
Written polfoy and procedure fol' releasing 
residents include, but are not limited to, 
provisions for facility staff to: 

(1) verify the juvenifo's identity; 
(~) obtain documenta1ion ~f authority for 
release, i.e., by court order or operation of 
law; 
(3) verify the identify of the person to 
whom the juvenile is being released; 
(4) complete .teleaso lll.'l'angements, 
including the person or agency to whom 
the juvenile is to be i-eleased; 
(5) obtain the signature of tho person to 
whom the juvenile is .released; 
(6) retlllllpersonal e:ffoots to the juvenile; 
(7) OQmpfote any pending action, such as 
grievances or claims for damages or lost 
possessions; and 
(8) obtain instructions on forwarding mail. 

Rlll'.BRBNCB8:. Souroo: Added at 14 Oklteg 1263, ei£ 6~91 

377:3a.l3"42. Juvenile l'igltts 
Written polioy and procedure provides that 
facility staff shall ensure the dghtB of a 
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detained juvenile are preserved. Staff shall 
not diminish or deny a detaiuedjuvenile his or 
her rlghts for disoiplinaty reasons. The rights 
of a juvenile in detention are subject only to 
the limitations necessru.y to malnta.in ord.61' 
and security in the facility. Eaohjuvenifo has 
the rights listed m (1 )-(14) of this Subsection.. 

(1) A juvenile shall have freedom :from 
disorlmination because of race, national 
origin. color, oxeed, sex or physical 
handicap. . 
(2) Male and female juveniles shall have 
equal access to all programs and services 
offered in a detention facility housing bofh 
sexes. 
(3) The facility shall llaV6 a written 
grievance procedure, in aocordan.ce with 
OJA polloy and appl'OVed by the Advoc!Ite 
Gene1'Rl. Facility staff shall explain and 
make the grievance proceduxe available to 
the juvenile. 
( 4) A juvenile shall have on-site 
nondenominationalreligious services and 
religious counseling. A juvenile shall 
ha.ve tho right to voluntarily participate in 
on:-site religious services and religious 
oounseling. 
(5) A juvenile shallhav'e access t9 on..site 
xecreational oppo:t:tunities, including dally 
outdoor exercise, weather permitting. The 
facility shall provide adequate and 
appropriate recreational equipment. 
(6) A juvenile shall have access to the 
courts and confidential contact with 
attorneys ang their authorized 
repre~entatives. Contact includoo, but is 
not limited to: · 

(.A) telephone conversations; 
(B) uncensored ooll'eSpondence; and 
(C) visits. 

(7) Faoility etaff shall ~ot discipline a 
juvenile by using: 

(A) co1:poral or unusual punishment; 
(B) humiliation; 
(C) mental abuse; or 



(D) punitive interferwce with tho daily 
:functions of living such as eating 01· 

sleeping. 
(8) A juvenile Bhall be allowed to 1:eoeivo 
visitors according to the facility's written 
policy and procedures. 
(9) Ajuvenile shall havereasonabfo access 
to tho general publio. 
(10) A juvenile's access to the media is 
subject to the limitations necessary to 
proteotthe juvenile's rlghts and ensure 1he 
secuiity of the facility. Media requests for 
interviews and juvenile consents must be in 
writing. 
(11) A juvenile shall be allowed to 
deter.mine the length and style of his 01· her 
hak, except in individual cases where 
resiJ:iotions are neoessal'y for reasons of 
health and safety. 
(12) A juvenile shall keep facial hair, if 
desired, except in individual cases where 
such restriotions are necessazy for l'easons 

. of health and safety. 
(13) Ajuvenile shall have supervision and 
control ex:ercised by staff or il:aining 
volunteers while at the :fuoility. 

. (14) A juvenile shall receive educational 
]nstruction to which the juvenile Is entitled 
under provisions of state education laws 
and regulations. 

lUIPBRBNCJ!8: 80\l'CCQ! .Added at 14 Ok Reg 1863, eff 6-"'97; 
AmMded at 17 Ok:Reg3::!02, llif1·11l-OO (emugency); Amended at 18 
OkRog 2625, cff7-l..Ol; .Amendedat23 Ok:Rcg2761, off?-1--06; 
.Amended at.Z/ Ok:Reg2178, llif7·1S.10 

377 :3~13-43. Staff xequirements 
(a) General provisions. Therequkementsfor 
facility staff are set forth in this Seo1ion. 

(1) Personnel policy. Every facility shall 
have written personnel policy whioh 
includes the maintenance of personnel 
reoords. The faciUty director shall make 
available to employees pel'Bonnel policy 
and written job d~orlptions. The po Uoy 
and job desariptions specify the person to 
whom the em.Ployee is responsibfo and the 
dutiesthe employee is expected to perform. 
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(2) Juveniles' tasks. A juvenile in 
• detention shall not be used as an 

employee. A juvenile in detention is 
permitted to perform tasks, if the tasks 
teach the juvenile responsibility and the 
juvenile is supervised. A juvenile shall 
not be allowed to pe1fo1•m tasks (cho1-es) 
in lll.'ea (restricted to the facility) in which 
adequate security exists. Tho facility 
administrator shall approve all work 
assignments. 
(3) Supervision. Sufficient staff shall be 
availaole to provide continuous day and 
night supexvision of the residents and 
protection of the facility as well as to 
allow staff relief from duty. 
(4) Aullliary staff. Thoro shall be 
sufficient auxiliary staff to maintain 
adequate support semces. Auxiliary staff 
are all staff that 11ro not direot-oare staff: 

(5) Health requirements. Staff health 
requirements aro given in (A)~(C) of this 
para.graph . 

(A) Each peJ.'Son emp~oyed shall have 
a physical examination by a. licensed 
physioian) within the fust 90 days of 
employment The. physician Bhall 
verify in a writfon statement that the 
individual is physically able to 
perform his or her job-related 
:functions. 
(B) Upon employment~ch employee 
who has not had a documented skin 
test within. the past 12 months shall 

· have a Mantoux tuberculin skin ttmt 
unless he/ab.c has had a previous 
positive skin test. 
(C) An tltllployee with a positive skin 
test reaction must have or provide 
donumentat.ion of a. chest x-ray. 

(i) Additional tests or :x:-ra.ys are 
not required unless symptom.a 
develop that are suggestive of 
tuberculosis. · 
(ii) :&nployoos with a positive skin 
test reaction :must subm1t annual 



documentation by medical 
personnel that signs or symptoms 
of tuberculosis are not p1-esent, 

(6) Criminal history investigation. The 
facility shall comply with statutory 
requirements mandating a criminal history 
investigation for eaoh applicant for 
employment [10 O.S. Section 404.l]. The 
facility shall not employ or retain any 
person for whom there is doownented 
evidence that the employee would 
endangm: the health, safety, and/01: well 
being of juveniles. 
(A) A facility shall not employ 01· retain an 
individual w.ho has been: 

(i) oonvloted of 01· entered a plea of 
guilty or nolo contendexe to any 
felony involving: 

(I) violence against a person; 
(JI) child abuse or neglect; 
Qil) poBSession, 'f:l:affioldng, 
menufa.cturlng, sale or distribution 
of illegal drugB, or conspiraoyto 
traffic, manufacture, sale, or 
disfJ.ibute illegal drugs; 
(IV) sexual mis-conduct; or 
(V) gross ii.responsibility 01· 

diBregard fox the safety of others; 
(Vil) any cyJme againsfa·child; or 

(ii) in the cas6 of child abuse and 
neglect, identified as a perpef:l.'ator in a 
juvenile court proceeding and/or has 
made an admission of guilt to a person 
authorized by state or federal laws or · 
:re~tions to investigate .child abWJe 
and neglect. 

(B) AB to a Bimplo drug possession 
o:ffimdor, 1he facility may, at its ow.n 
discretion, make exceptions to the 
prohibition of employment if five years 
have passed :from completion of the 
applicant's crlminal sentence and the 
facility can dooument that the health~ 
safoty, and well~being of juveniles would 
not be endangered. 

(i) The facility shall conside1·, 
document, and submit to the Office of 
Public Integrity within 10 days of the 
employees ffrst day of work the: 

(I) type of orhne or offense for 
which the Individual was convicted 
or a. :finding was made; and 
(ll) reference lette1'S concerning the 
indivldual in questlon. 

(ii) The Office of Publio Integrity shall 
make a recommendation to the· 
Bx:ooutive Director as to whether the 
applicant shall be approved or 
disapproved, 

(C) If there iB mi allegation that a staff 
member has committed an act as 
described In OAC 37'/.:3wl3~43 (a) (6) 
(A), the facility shall determine and 
document whethm: the staff member shall 
be retlloved :from contact with juveniles 
until tho allegation is resolved. 
(D) If any person is formally charged with 
any of the offenses described in OAC 
377:3"13-43(a)(6)(A), he or she must be 
r®J.ovedftom contactwithjuveniles until 
he charges are resolved. 
(E) No employee of µte facility shall use 
or be under the influence of alcohol 01· 

illegal drugs during hours of work. 
(7) Personnel records. The facility shall 
keep on file a written personnel record 
available for 'l:oview for every staff person 
employed by the facility. 

(A) The personnel record includes, but is 
not.limited to: . 

(i) an application, resume or staff 
infonnation sheet that documents 
qualifications fol' the position, valid 
drlvers license or other state ID, birth 
certificate, applicable educational 
diploma; 

·(ii) :health records as requfred by fh.e 
facility; 
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(ill) three written refu1-ences and/or 
documentation of telephone interviews; 
(iv) BllY i·eports and notes relating to 
the hidividual1s employment with the 
facility and an annual job pelfo1mance 
evaluations; 
(v) dates of employment; and 
(v.i) date and reason· for 1ea:v1ng 
employment. · 

(B) When employment is involuntarily 
termfuated, a. Btateme.nt regal'cling · the 
reason fol' temrlnation is to be included 1n 
the personnel :file. 
(C) Pe1·sonnel records are maintained for at 
leasttbreeyears following a staff member's 
sepm:a.tion. 
(D) All employees' 1-eco1tls are kept 
confidential subject to existing state and 
federal statutes. ' . 
(E) Staff members shall have access to 
thekpersonnel:tilesfor1'6Viewingpurposes 
:if a request is made to the facility 
adminiBtrator. 

(8) Staff training. All staff shall be trained on 
facility policy and procedure and a. training: 
record b.e established for each staff member: A 
record · of all annual training shall be 
maintairl.ed. At 'fhe end of the year, it shall 
become part of ihe personnel recm:d. · · 

(A) Bach dfrect-care staff member shall 
be provided orientation before being 
allowed to work independently. 
(B) Amrlliru.y staff shallreoeive orientation 

. to the fuoility'spolicy and procedure and to 
their assigned duties. 
(C)" During orientation the tl'ainer shall 
acquaint staff with the philosophy, 
organization, program practice, and goals 
of1he secure juvenile detention faeillfy. 
Q>) "Requirements for Secure Juvenifo 
Detention Facilities" is reviewed as a part 
of the 01ientation process and is availaole 
to staff at all times. 
(E) Within 90 days of employment, by a 
detention facility, all direct-care staff shall 

have successfully completed a specific 
course of instruction in first aid as 
established by the Red Cross, American. 
Sat:ety and Health Institute (ASRI), 
Amerloan He111t Assooiation (AHA), and 
presented by a certified .instructo1; or by a 
cru:tlfied instructor :in an equivalent 
professionally recognizedfumaid tralning 
program. There shall be a certificate or 
card issued to the employee and this card 
l.llllst be signed by the cel.tified instmotor 
attesting to tho employoo's successful. 
completion of the :professionEilly 
recognizedfirst aid training progi·am. T.he 
Red 0.'0SS, American Safety and Health 
Institute (A.SHI), American Heart 
.Association (AHA), or its equivalent, first 
aid course of insb:uction, presented by a. 
certified.instructor shall be updated within 
the employee'6 third year of employment 
and eachsucceeclingthree--year increment 
The first aid training may count towards 
the employee's required annual ttaining 
hours. 
(JD Within 90 days of employment by a 

· detentionfuoility, all direot-care staff shall 
be certified in have successfully 
completed a specific cout:se of insb:uction 
in cardiopulmonaiy resuscitation (CPR) as 
established by the Red CtoBs, Ame.dean 
Safety and Health Institute (ASBI), 
.AmerloanHeartAssooiation (AHA), or its 
equivalent. This training must be 
presented by a certified instructor, or by a 
certifieq .instructor in · an equivalent 
professionally recognized C.PR tminhlg · 
pl'Ogram. There Bhall be a. certifioa.te or 
card ismred to the employee and this card 
must be signed by tho certified instrnctor 
attesting to th.6 employee's successful 
completion of the professionally 
recognized CPR trafuing program. The 
Red Cro88, American Safety and Health 
Institute (AS!Il), Amo.rican Head 
Association (AHA), or its equivalent CPR 
cow:se of instruction shall be presented by 
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a certified instructo1~ and sliall be updated 
on an rumual basis. The CPR training may 
count towards the employee's requked 
annual 1:1.'aining hours. 
(G) Full-time direct-care staff and 
achninistJ:ators shall obtain at least24 clock 
hours of training per employment year. 
Hours are prorated at two homs per month 
for Bta.ffwho have not been enqiloyed 
for a full year. 
(B) Part-time direct-care 'staff shall have 

trahrlng houl'!I prorated based on the 
average number of hours of work per 
month. 
(I) On-call staff shall have a.minimum of 6 
hours of tralning per year. 
(J) Support staff shall obtain a minimum of 
12 hours of 1raining per employment year. 
(K) The content of staff doveloproent 
courses for- clli:ect.-oaro staff is relative to 
their roles and responsibilities. Content 
may include: 

(i) crisis intervention; 
(ii) child development; 
(ill) beha"Vl.01· management; 
(iv) discipline; 
(v) stress management; 
(vi) the1-apcutic relatioriship and 
interve.n:tion; 
(vll) ohild abuse detection, repo1ting 
and prevention; 
(viii) suioide :prevention; 
(ix) human sexuality; 
(x) client grievance procedures; 
(xi) ootnmunicablo diseases, including 
sexually tl:Bllsmitted diseasesi and 
(:xii) any other 1raining deemed 
necessru.y to meet individual or group 
training needs. 

(L) Attendance at professional 
conferences, workshops, seminars, formal 
education classes, or ln.~sexvioe training is 
oounted toward the tmining requirements 
provided tho training ia documented and 
meets the content :requitemen1B. 

(b) Facility Administrator • . The duties and· 
qualifications of the facility administrator are 
described in (1) - (2) of this subsection. 

(1) Responsibilities. The facility 
achninisti:ator is responsible for 
implementing the policies adopted by the 
gove1ning body, the ongoing operation of 
the facility, and compliance with the 
Requirements for Secure Juvenile Detention 
Facilities. 

(A) In the facility administrator's absence 
a pe1'Son shall be designated to rict as 
administrator and shall be available to 
detention staff 1n person or by telephone. 
(B) A designated person of 1-esponsibility 
shall be at the secure juvenile detention 
facility at all times. The designated 
person is directly responsible to tht> 
administi:ator who is to be notified of any 
irregularities in the ·general affiiks of 
detention and follow through with 
directives given. 
(C) The duties of the facility administrator 
inolude, but are not limited to: 

(i) p1-epru:1ng and presenting the 
budget forthe appropriate autli.ority to 
review and approve; 
{ii) administering the budget and 
mahrta.ining accurate financial 
records; 
(ill) employing and disabarging staff 
aooord:ingto the established personnel 
rules; 
(iv) BUpervising the program overall; 
(v) · .holding staff meetings on. a. 
monthly bas.is to discuss plans and 
interpret policies to the staff; 
(vi) organizing a program for 1he 
continued training and development of 
staff; 
(vii) establishing and mamtaining 
wotl<lng relationships with other 
social services agencies within the 
community; and · 



("ViiQ interpreting the program to 
pxofussional and lay groups. 

(2) Qualifications. · 
(A) The education, experience, and 

. qualifications of the administrator of a 
large facility (20 beds or mo1·e) are · 
speoifiedin writing by tho gover.ning body 
of the facility andincludes, at a minimum: 

(i) bachelo1"s degree from an accredited 
college/university in an appropriate 
discipline; 
(ii) two {2) years. of experlenoe 
working withjiwerules; and 
(iii) five (5) years in staff supervision 
and adnrln:istratlon. · 

(B) The education, expetlenoo, and 
qualificat,ions of the administrator of a 
small facility (less than 20 beds) are 
specified in Wl'itlng by the governing body 
of the facility and includes, at a minimum; 

(i) associate's degree from an 
accredited junior college/college/ 
university 1n an appropriafo disciplhw 
(i.e. social worlc, sociology, 
psychology, criminaljustlce, oto.); OR 
(ii) 60 hours of credits from an 
accredited junior college/college/ 
university ofwlrlch 15 hours must be in 
tho appropriate discipline as indicated 
in(i);and 
(iii) two (2) years in staff supervision; 
and 
(il) on~ (1) yea.r of experlep.ce wodd.ng 
with juveniles. 

· (C) A:fucility admlnistratm: hiredprlor to 
January 1, 20 00 shall be 6Xempt from the 
rules setforlhin (A) ofthisparagraph. 

(3) Location. All facilities adm.iniatrirtors 
must maintain their prlmazy offioe at the 
detention :facility. · 

(c) Direct care staff. The qualifi.oatlons and· 
hltlng requirements for direct oare staff axe 
described in (1) " (2) of this subsection. 
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(1) Qualifications. All direct-care staff 
shall be at least 21 yeats of age and possess 
a Wgh school diploma or its equivalent. 
(2) Hiring l'equirements. .A direct"care 
stiiff person can be hired when the person: 

(A) has his or her character and. fitness 
attested to by three aatisfactozy written 
references and a. criminal histoty 
background check conducted; 
(B) is qualified and capable of 
satisfactoxily performing assigned . job 
responsibilities; and · 
(C) does not pose a known iisk to 
juveniles. 

(d) Supportstaff. Suppo1tsta.ffshallbe able 
to i-ead and write; demonstrate knowledge and 
sidlls necessary to fue job assignments; 
and meet the requirements for diteot-care staff 
jf responsible for direct care of juveniles for 
any pa.rt of 1he day. 
;RBPHRENCBS: Bourco: Added at 14 Ok RGg 1863, elf 6-Z-97; 
Amondcd at 15 Okllcg 2661, cff'?-1-98; .Amendlid at 17 Okllbg 
.320l,cff7-18-00(eD1ergouoy);Amcndod11t180.kbg2625,cff7-l
OI; Awcnded et 19 Ok~ 2949, cff 7-3-01 through 7-14-02 
( ClllOC&ell<!Y)1J; A.mended at:u Ok:bg2064 rsff7-l-OS; /unmdod at 
2'3 Ok:bg2761, eff7-1.{)6; Amended at26 Okl!.eg2244, eff.1·1· 
09; Anlonded at27 Olc:Rog2178, aff7-lS-10 

377:3-13-44. Secul'ity and control 
(a) The facility shall have policy and 
procedure for seourlty and control. 
(b) A .list of in-house rules, outlining acts 
prohtoited in th.6 faollity and the range of 
disoiplinary procedures; is given to all 
juveniles. Tho list is posted in a conspicuous 
and aocessible m-ea. 

(1) Staff members ehall explain iu
house rules. to· each juvenile admitted to 
thefaoility. 
(2) When a l.itm:acy 01· language 
problem prevents a. juvenile :from 
understanding the list of rules, a staff 
membex or translator shall assist 1:h.e 
juvenile in understanding 1:h.e iules. 

(c) Required security control procedures 
are described in (1) .. (15) of this subsection. 



(1) Resident count. The facility shall have 
a system to physically count detained 
juveniles. 

(A) The facilil;y cliteotor ahall designate 
one ataffmemberper shlftto conduct at. 
least one uninterrupted population 
count dru'lng the shift. 
(B) The staff member conducting the 
count shall be a trained employee in 
each li\ting unit who shall see the 
juveniles being counted. . 
(C) Juveniles shall not be pern:tltte~ to 
move about the facility during the 
count. 
(D) Documentation of resident counts· 
iB available at the facility at all times. 

(2) Mail security. Written polioy and 
procedure provide that a juvenile may send 
or receive mail withm,it limitation., 
censorship, or pri01· xeading by staff. Staff 
may open aju:venile's mail in the presence 
of the juvooile to inspect for contraband. 
However. staff ahall not read the opened 
mail. 
(3) Searches and control of conn:aband. 
The facility shall have written policy and 
procedure governing searches and contl'Ol 
of contraband. · 

(A) Po1ioy and pxocedure include, but 
are not limited to: 

(i) contJ:ol of contraband; 
(ii) searches for .contl'aband; 
(ili) body searches; 
(iv) propeify searches; 
(v) searches of tho facility;" and 
(vi) visitor searches; 

(B) Residents an,d visitors shall he 
notified thatthey axe subject to search. 
(C) No resident shall be searched 
beyond what is necessary to maintain 
proper security, 
(D) Searches are conducted by a staff 
member of the same sex as the resident 
or visitor. 
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(E) A body cavity search may be 
conducted only when th.ei:e is a strong 
reason to believe 1hat the juvenile is 
concealing conb:aband in a body 
cavity. 

(i) The facility administrator must 
have authorization to medical 
personnel for any body cavity 
search. 
(ft) Medioalpersonnel a:re the only 
persollB authorized to _pe1fonn 
body cavity searches. 
(ill) The body cavity seai:ch must 
be conducted in a private area of 
the facility, without wlndows, 
which ensures the privacy and 
dignity of the juvenile. 
(iv) A supei:visory witnesa of the 
same sex as tho juvenile shall be 
present during the body cavity 
search. 
(v) The detention facility shall 
contactthe OJAAdvocat.e General 
within 24 hours of oonduGting a 
body cavity search. 

(4) Staff :ratios and staffing pattems. 
Th6re "is a minitnum :ratio of 1:7 clirect .. 
car6 smffto resid6.tlts during waking hours 
and 1:16 durlngresident's sleoping hours. 

(A) When ·a female is placed in 
detention, the.re must be a female staff 
member on duty Elll.d when a male is 
pfaoed in detention, thore must be a 
male staff member on duty; 
(B) A minimum of two dlrect-oare 
staff a1·e on duty at all times in the 
:fuc.ility. 
(C) Juveniles in 'detention shall be 
suporvised at all thnes. The facility 
shall have enough Btaff available for 
staff to remain close to and m visual 
contact with the juveniles. 

(5) Surveillance plan. Tho facility shall 
have a plan for survelllanoo of all areas of 
the perimeter of the facility. Outside 
lighting must be sufficient to provide 



visibility undex all conditions with no blind 
spots. 
(6) Door security. All doors that ru:e 
security perimeter entranees, exterior 
doors, and doors which the facility 
acbninisb:atox determines should be looked 
a.re kept loCked. These doors are unlooked 
only for admission 01· exit of juvenilos, 
employees, or visitors or in case of an 
emergency. 

(.A) Doors to vacant units, unoccupied 
areas, and Bforage rooms are kept 
locked when not in use. 
(B) Staff members shall know what 
doors must be looked and under what 
circutnstances thoy 111-e opened. 
(C) Once a door is locked, itis oheolred 
to see that it is secured. 

(7) Key control. Tho facility's key control 
system provldes for the following: 

(.A) a log to record the number of keys 
given out, the location of the lock, the 
nwnbru: of keys to that lock, and the 
names of employees possessing keysj 
(B) a central administrative area. :from 
where the keys can be iBeued; 
(C) a manner of stoxage that permits 
easy determination. of either the 
presence or absence of keys; 
Q>) labeling of all keys and 
maintenance of at loast one duplicate 
key for eaah look; and 
(E) l'Oadily available fll'e and 
emergency key~. 

(8) Physical force. Rules relating to #le 
uso of physioal force a.re set fo1th in this 
paragraph. 

(A) Written poliay and procedutei limit 
tlle use of pliysioal force: 
(i) for self protection; 
(ii) to separate juveniles :from 
:fighting; 
(fu') to .rest.1:ainjuveniles in danger 
of inflicting harm to themselves or 
others; and 
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(iv) to restrain juveniles who have 
escaped or who m·e in the process 
of escaping; 

(B) The leaBt amount of force is used. 
(C) Physicalforcemaynotbe used as 
punishtnent or retaliation. 
(D) Facility personnel shall not 
encourage or knowingly permit any 
person to use physical force which is 
contJ:w:y to policy, 
(E) Staff members shall not provoke 
physical conftontation by taunting, 
harassing,- or ow:sing a resident or 
otherwise manipulating a resident into 
activities which would justify physical · 
force. 
(F) A written. report is prepared 
following all uses of force and 
submitted to tho facility administrator 
by the end of the shift. 
(G) Staff members shall ·.receive 
written guidelines on the use of 
physical force and shall be .informed 
that loss of employment n:iaY result if 
unauthorized use of physical force is 
proven. 
(JI) Medical attention shall be 
.Provided · immediately upon the 
juvenile,s release from resfl'aint as a. 
result of physical force even if th.ere is 
not visible evidence 01· complaint of 
injury. Staff certified iu first aid and 
CPR may provide medical attention 
and are responaiblo fo1· refening the 
juvenile to licensed medical 
personnel, if warranted. 

(})) Use of mechanical restraints. Any 
instrument of restraint must be approved 
by the facility adnrln1strato1· or designee. 

{A) Restraints are used only: 
(i) for self protection; 
(ii) to sep81'afe juveniles from 
:fighting; 

I 



(ili) to remainjuveniles .in danger 
of inflicting har.m to themselves or 
others; 
(iv) to restrrun juveniles who have 
escaped or w.ho are in tho process 
of escaping; and 
(v) pxevent de8tl.11c1ion of pxoperty 
if reasonably related to (i) through 
(iv). 

lB) R~strainta are used only with the 
approval of the facility administratru: or 
designee. 
(C) Restrainf:B may not he used as a 
forrn of punishment. 
(D) Restl'aints are used only as long 118 

necessary and are removed as soon as 
the juvenile regains control of his/her 
behavior. 
(E) When restraints ere placed ou a 
juvenile1 such placementmu.st he made 
by a trained and autho1ized staff 
member in a. humane manner that does 

· not restrict tho juvenile's blood 
circulation. 
(]) Juveniles shall not be restrained to 
an immovable object. 
(G) Ajuvenile's hands and feet may be 
xestralned, however restraining of the 
juvenile's hands to his or her 
feet is prohibited. 
(B) The use of hog-tying is prohibited. 
(1) A juvenile placed Jnxestraints shall 
not be le:ft unattended. 
(J) A:full writtenreportis submitted by 
the end of the shift: to. the administrator 
followingevorynse of aninsb:umentof 
restraint. 

(10) C_hemical agents. Facility staff shall 
not use chemioal agents for seourity. Staff . 
may not use tear gas, mace1 pepper spray, 
and related chemical agents to control 
juveniles. 
(11) W~apons. Weapons arenotpcmnitted 
except when authorized hy state law. 
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(12) l'rocedu:res for separation from 
general population and/or general 
activities for disciplinary reasons. The 
followlng procedures shall be utilized as 
an intermediary level of intervention, 
which requires the continual line of sight 
and sound observation of the juvenile. If 
a juvenile is separated from ihe general 
population, the reasons for the separation 
and length o:ftime shall be documented in 
the written daily. observation of the 
juvenile. T116 separation should not be In 
excess of 60 minutes. Additional intervals 
shall be approved by a supervisor/ 
administratorwho wasnotinvolvedin 1he 
original incident. Facilities which do not 
have another supervisor/administrator on 
site shall receive re-authorization :from 1h.e 
on~caII administrator. T.hereasons for 1he 
continuedseparatl.onmuBt be documented. 
The juvenile shall be released when staff 
determines that he or she can safely be 
returned to the group. 
(13) Room restriction. Room restriction 
is one means of informally rosolying 
minor juvenile misbehavior. It serves a 
"cooling off' pui:pose andhas a short time 
period (up to 60 minutes) that is specified 
aJ the time of 1he assigomenf. 
(14) Room confinement. Room 
confinement means locking a juvenile in. 
his/her room when the juvenile has been 
ciiarged with a major mle violation 
requiring confinement fox his/her safety or 
the safety of ofhCJ:s or to ensuro ihe · 
security of the :facility. 

(A) Room confinement is used with 
detained juveniles: 

(i) for self protection; 
(ii) to separate juveniles from 
fighting; 
(iii) to restrain.juveniles in danger 
of inflicting harm to themselves 
01· others; 

.· 



(iv) to i'681:rainjuveniles who have 
escaped or who are in the process 
of escaping; · 
(v) to prevent destJ:uction of 
property if reasonably related to (i) 
through (iv); and 
(vi) stop behavior that inoires other 
juveniles whicli jeoplll:dizes the 
safety of staff and l'esidents of the · 
facility and is reasonably related to . 
(i) through (iv). . 

. (B) Room confinement of juveniles 
shall be re-authorized evel'y 3 hours, 
except during normal sleeping hours, 
by a supervisor/administrator who was 
not involved in the original incident. 
Fa.cllities whfoh do not have another 
supervisor/administJ:atox on site shall 
receive i-e-autho:rization every 3 hours 
from the on-call administrator. 
Reasons for continued room 
confinement~ b6 documented 
(C) A juveniles shall not be in mom 
confinement in excess of 24 hours 
without the opportunity of an 
adminis!rml.ve review by the 
administrator ox designeo who was not 
involved in the incident. 

(15) l'rocedure for room confinement or 
·room restrlctfon. When room restriction 
or confinement is 1.lSed, the procedm·e 
given in (A) .. (E) of this pru:agi:aph is 
followed. 

(A)l'rl.or to room restriction or 
confinement, facility staff shall explain 
the reasons for the restl'iction or 
confinoment to the juvenile and shall 
give · ihe juvenile an oppo1tunity to 
explain his or her behavior. 
(ll) Any juvenile shall be visibly 
observed by a. staff member every 15 
minutes, and this must be documented. 
(C) Juveniles placed in :room 
confinement shall be afforded living 
conditions and essential se1vfoes 
app1'0ximating ihose avitllablo to the 

A5 .. 
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general juvenile population. 
Exceptions shall be justified in writing 
by clew: and aubstantlal evidence. 
(D) -The juvenile shall be released 
when staff determines that he or she 
can safely be xetw:ned to the group. 
(E) A written record shall be 
maintained on any juvenile placed in 

· room teatrlction or confinement. It 
includes a log stating who authorized 
the action,. names of persons observing 
the juvenile and times of o bservatlon,. 
the person authorizing release, and the 
time of :release. 

(16) Escape and absence withon't leave. 
Tho facility s.ball develop written policy 
and procedure for juveniles who escape 
from the facility ox are absent without 
leave which shall include the no1ificati.on 
of law enforcement agencies. 

lUlFBRHN®: Source: Addod at 14 O.kllog 1863, off6-Z..97; 
Ametdcd at 17 Okllog 3202, off7-l8-00 ~ emcrgenoy); .Amcuded nt 
190kllog2953,oft'J.U-OO (cmergcnoy); Amended at 18 0.kReg 
2625, aff7-1·D1: Ammdcdat22 Oklteg2064, effN..05 

377:3~1345. Program and services 
(a) Activities and se1vices are available to 
Juveniles outside their rooms atleast 12hours 
a day. The facility shall ,provide or make 
available the minimum services and pl'Ogra.ms 
given in (1)~(7) of this subsection to detained 
juveniles. 

(1) Education. The facility shall provide 
educational opportunities in compliance 
with the local school district's rules and 
1;egwations an4 OJA contract 
requii:ementa. Faoilities shan provide .or 
make provisions fol' an educational 
program. which includes space for 
education, necessary equipment and 
supplies, and BUpervlsion. 
(2) VJsitation. Written policy and 
procedure speoifythenumber of visitors a 
juvenile. may receive and the length of · 
visitation. 

(A) Visim ma.y be limited only by the 
facility's schedule, space, and personel 
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· constraints oi.· whm:e there ru:e 
substantial reasons to justify such 
limitations. 
(B) °Juveniles have the right to refuse 
visitation. 
(C) Legal counsel for a detained 
juvenile may visit at any reasonable 
time a request is made. 

(3) Social services. The facility's social 
services program shall make a range of 
resources available· to meet the needs of 
juveniles. 

(A) Juveniles shall bo afforded access 
to emergency mental health counseling 
and . crisis intervention services 
according to their needs. 
(B) Counseling serV,ices include group 
or individual· oouns6ling and are 
provided at least weekly. 

(4) Recreation. W1·itten policy and 
procedure provide a reoreation schedule 
that includes at. least one hour per day of 
large musole activity wd one hour of 
structuredreoreational activities. A variety 
oft:ea1:eationalmaterlals are made available 
to detained juv6Dilos and kept in good 
condition at all times. 
(5) Food service. Written· policy and 
procedure provide that the dietary needs of 
juveniles are met. 

(A) Special diets 88 prescribed by 
appropriate medical Ol.' dental personel 
or as required by 1-eligious p1-.eference 
are provided. 
(,B) Menus are planned at least one · 
week in advance, posted and date~ and 
kept on file for ono yeal'. 
(C)Menusereapprovedboforouse-and 
reviewed annually by a licensed 
dietician, nutritionist, or physician to 
erumre compliance with. nationally 
recommended food allowances. 
Facilities participating in the National 
School LunchProgram erenotrequired 
to have their breakfast andlunohme.nus 
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approved by a licensed dietician, 
nut.tltlonisti or physician. 

(6) Medical and health cate. The :facility 
shall have wlitten policy and procedure 
for delive1y of health care se1-vices. When 
health care sei.'Vices are provided by 
someone other than a physician, the final 
medical judgment rests with the 
designated physician. 

(A) W1·itten health care policy and 
pl'Ocedure is approved by a designated 
physician. 
(B) Medical, mental health, and dental 
care involving medical judgment a:re 
the sofo p1·ovince of the designated 
physician, mental health professional 
or dentist. 
(C) Personnel who provide health oare 
sexvices to juveniles shall be governed 
by a wl'ittenjob descrlption approved 
by the medical a.uthorlty. . 

(i) Responsibilities and job duties 
are in keeping with the 
1ndividual1s professional 
discipline. 
(ii) Vorifioation of mir.fent 
credentials and job descriptions 
ru:e on :file in the facility. 

(D) Security regulations applica.blo to 
facility personnel also a]?,plyio health 
personnel. 
(E) The secure juvenile detention 
facility shall develop and maintain · 
written policy and proceduro which: · 

(l) requires :medical screauing 
· upon arrival ox any juveniles, 
. including intra system transfe1s at 

the facility. 
(ii) records all findings on a 
medical llOl.'eening form ap-jn:oved 
by th" physician; 
(iii) accounts fot l-eceiving, 
storing, dispensing, administering 
and distributiiig all medicati.ons 
and first aid .supplies; 



(iv) prohibits the use of juveniles 
for medical, pluumaceutioal or 
cosmetic experlments; 
(v) assures that detention. staff and 
other personnel are trained to 
respond to hea1th1·e1ated situations· 
and ' 
(vi) establishes a training program 
that includes: 

(I) xecognition of signs and 
symptoms of illness or injury 
and knowledge of action 
required in. potenti&l mnergenoy 
situations; 
(Il) administration of first aid 
and cardiopulmonaty 
resuscitation (CPR); 
(lil) methods of obtalning 
assistance; 
(IV) signs and symptoms of 
mental illness, retardation and 
dmg RD.d alcohol abuse; and 
(V) procedures fox ti:ansfer to 

. appropriate medical facilities or 
health care providers. 

(7) Medication. Medication is 
administered by persons properlytrained in 
medical administt:ation and under 
supo1vision of the physician and facility 
administrator. 

(A) Prescription medioation is only 
administered as directed by a 
physician. 
(B) When• any medication is 
administered, a pl'eciscnecord :ill lcept 
of the juvenile's name, reason for 
dosage, route, date and time given, and 
signatuto of the pe1·son who 
a.dmin.brtered it. Any adverse reaction 
to the medication is documented. 
(C) When ptescr1ption medications are 
used, the juvenile, custodian~ and all 
staff members shall be mado aWBl'e of 
side effects of the medication. 

(D) All medications~ syringes, and 
needles m·e p.rotected by maximutnM 
security storage and are under the 
supexvlsion of staff on dnty. 

JmFHRBNCBS• Source: Added at 14 Oklteg 1863 off 6{},.91: 
luncndcdat170kllcg3202,aff7-1B-OO(rmcrgenay);Am®dedet 
~~ Ok:Rtg262S, of?7-l-OJ;.Amondcdat28 OkRog1919,rdf7-1S-

377:3-13"46. :Physical plant or facility 
(a) Building plans. Prior to new construction 
or remodeling existing structures to -be used 
fol' secure juvenile. detention faoilities 
building plans a.re :B.rst pres6llted to and 
appxoved by the: 

(1) Office of Juvenile A:ffa1r.s to assure 
compliance with ACA Standards for 
Detention and Section 504 of the 
Rehabilitation Aot of 1973 as amended. 
The plan shall be submitted to the OJA 
Office of Public Integrity for review. 
Consultation may be obtained ftom the 
Oklahoma Office of Handicapped 
Concerns. OJA shall provide consultation· 
on huildlng plans and suggest 
requirements for environmental design as 
they impact program and services. The 
population usi.ng housing or living lJllits 
may not e:X:oeed the designed or rated 
capacity of the facility and exceed 
designed use standards; 
(2) the State Fite Marshal's Office to 
assure complianoe with the National Fire 
Proteotion Association Life Safety Code 

· as adopted by the State Fire Marshal's 
Commission and administered by the 
Office of the Slate Fire Marshal. T.he 
State Fire Marshal will detettnine the 
rated capacity for the :fuoility; and 
('3) Commissioner of Health, Statt> Health 
De.vartmont, Envb:onmental Health 
Services to assure compliance with the 
adopted rules andregula:fions oftfoi State 
Board of Health. Juvenile detention· 
facilities are designed and comply with 
.tho duly adopted codes for plumbing. 
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eleotrlcal, water supply and sewage 
disposal. . 

(b) Space. Space :requirements fo1· secure 
juvenile detention facilities are sot folih in this 
subsection. 

(1) Single sleeping rooms consist of at 
least 70 squm:e feet of floor space. There 
shall be no d~u.ble~celling of juveniles 
unless: 

(A) the room has been specifically 
constl:uoted tu house two juveniles; 
(B) the Office of Juvenile Affairs 
a.PPtoved the const:tuction plans p1ioJ.' 
to construction of the facility/room; 
and 
(C) ihe room meets the space 
requireme.nfB set forth in 'the American 
Correctional Association's (ACA) 
"Standards for Juvenile Detention 
Faoili1ies/' 

(2) Male and female residents shall not 
occupy the same sleeping room. 
(3) Not less than 35 square feet of floor 
space :P~ juvenile is provided in the day 
room on ea.oh living unit. 
(4) Tho facility shall provide at least 15 
square feet of floor space per person for 
individuals ocoupylng the dining room or" 
dining area. 
(5) The total indoor activity area outside 
the sleeping area provides space of at least 
100 square feetperreside:nt. 
(6) School classrooms are designed in 
conformity with local or state educational 
requiremauts. . 
(7) Whfil'e the facility provides food 
service, tho kitchen has at least 200 square 
feet of floor space. · 

( c) Batltl'ooms. All housing a.n.d activity ai-eas 
provide, at a mln.itnum, one . toilet, one 
washbasin, and one shower for every six 
residents. All juveniles and staff shall have 
access to a drinking fountain by residents and 
8taff. 

(1) Flush ui-inals niay be substituted for 
not nioxe than one-half the required 
number of toilets when provlded to serve 
males only._ 
(2) Every lavatory basin, bathtub or 
shower is supplied with hot and cold 

. water under pressure at all times. 
(3) All showers and bathtubs must have 
temperature conirol equipment. 
_ (4) All flxtures must be maintained in 
good working condition. 
(5) Toilet pape1~ · soap and indiviqual 
sanitacy towels are provided witWn easy 
access of the residents. 

RBJlBRBNCBS: Sourco: Added at 14 Ok Reg 1863, ef£ 6-2-97; 
Amended at 17 Ok: Reg .9202, ~7-18-00 (01111:1genoy); .Aniendodat 
18 Oklleg26ZS, eif7·1-0l 

377:3~13-47. Food service, sanitation and 
hygiene · 
(a) General. Generalrequitemautsrelated to 
food service, sanitation, and hygiene are set 
forth in this subsection. 

(1) Minlm.um health. requirements fo1" 
securo juvenile detention facilities are 
determined by the Health Department and 
enforcedbythe Office of Juvenile Affairs. 
(2) The faoility shall be maintained in 

compliance with State Health Department . 
Food Sru:vico Code . .An annual inspeofiOJ:J 
of the facility iB conducted to determine 
compliance with h.ealth codes. 
Documentation is kept on file at the 
faollity. 
(3) The facility shall have a written plan 
for housekeeping that is posted and 
followed at all times. 
(4) The facility shall be weather tight and 
kept Jn sound condition and good repair. 
{S) The f.acllity1s written policy end 
procodw.'6 specify that its food services 
comply with tho Board of Health Food 
Service mles and regulations. 

(b) Plumbing and water. Plumbing is sized, 
installed, and maintained Jn.a safomanner8nd 
according to tho Oklahoma.Plumbing License 



Act. Plumbing constructed after the effectiv6 
date of these rules will be installed in 
complianco with the Building Officials and 
Code Administrators Plumbing Codes or 
applioable local ordinances. 

(1) ThBre may not be cross-connection 
between the potable water supply and any 
nonMpotable or questionable wate1· supply 
or any S0Ul'C6 of pollution through which 
the potable water supply might be 
contaminate.d. 
(2) The moility's potable water source and 

·supply, whetlier owned and operated by the 
public water deparlment or the facility, 
must be approved by an independent, . 
outside souroo to be in compliance with 
jndsdicUonal laws and regulations. 

(c) Electrical. The electdcal dlst:ibution 
system must be sized, installed, andmaintained 
in a safe manner according to the Oklahoma 
ElectJ:loal Licensing A.ct. P01tions of the 
electrical system constructed, tepaked, or 
replaced after the effective date of thes61ttles 
will be :installed in complianco with the 
National Eleo'trloal Code. 
( d) Waste disposal. Solid waste disposal must 
comply with the appropriate local ordinance 
whero irJ. effect and otherwise with the 
Oklaho~a Publio Health Code and adopted 
rules and regulatlons. Sewage disposal must 
comply with the Oklahoma Health Code and 
adopted rules and l'egulations. 
( e) Lighting. Requirements regarding lighting 
in the facility are set forth in this subsection. 

(1). The :fucility shallhiwe sufficient air and 
liglitingto ensure the health of tho detained 
juveniles. 

(A) Any room designated as a sleeping 
room shall have natural lighting by a 
room wlndow to the extel.ior or from a 
sourcowithin20feetofthoroom. This 
11110 does not prohibit OJAn.'omissuing 
a provisional certificate if a sleeping 
room does not meet this criteria. 
(.B) All window panes must be of 
shatteNesistant material. 

(C) Thirty foot-ca11dles of ru.tifioial 
light are provided in all areas and 
additional light of at least 50 foot 
candles is ptovided in study areas. 

(2) Evety hallway anQ. stairway in each 
secure juvenile detention facility is lighted 
by .natural or electric light at al.I times to 
provide atleasttenfoot-candles of light at 
floor level Every hall and stairway in 
structures containing not more than two 
sle6p.ing areas may be supplied with 
conveniently located light switches 
controlling an adequate lighting system 
whiah may· be turned on when needed 
instead offullhtim.e ligbting. 

(f) Ventilaffon and temperature. Non
habitable areas, such as bathrooms and food 
preparation areas, p1'0vlde other approved 
ventilation systems in lieu of windows or 
skylights. Adequately designed, maintained, 
and operated ce}.ltral heating and cooling 
systems must meet the ventilation 
requil'emema. Window area requirements 
may be :reduced but must be adequate to meet 
requirements of the State Fire Mars.ha!. 

(1) Every window, exterior dool', and 
hatah.way, or sim.ilm.· devices, m.ust be 
rodent proof and weather tight and kept Jn 
working condition and good repair. 

(A) During the poJ.tion of the year 
when there is a need for protection 
against mosquitoes, flies and other 
flying insects, every door and window 
lllll8t ha.Ye a propru:ly fitting stainless 
steel mesh detention sitteen. 
{B) Air oonditiQned habitabie areas 
are deemed adequate to meet "Ibis 
requirement when properly operated 
unloos vectors are able to enter to such 
extent that a. nuisance or hazard :is 
created. 

(.l) Every habitable area must have 
heating facilities which are pl'opedy 
installed and maintained in worldng 
condition. The heating system must be 
capable of safely and adequately heating 



all habitable i·ooms, ba1hrooms, and water 
closets at a temperature of at least 68 
degre~s Fahrenheit at a. distance of 18 
inches above floor level under ordinary 
winter conditions. 
(3) An acceptable temperiitm·e zone for 
maintahrlng year round comfort is 66 
degl'ees to 80 degrees Fahrenheit in the 
summei~ optimally 71 degrees. and 61 
degrees to 73 degrees Fahrenheit in the 
winter, optimally 70 degrees. 

(g) Food Service. Written polioy, procedure, 
and practice require th.at at least three meals, 
two of which 111:0 hot, be p.i:uvided at scheduled 

. runes during each 24-hour ti.me period of 
i·egulru.· business weekdays, wlth no mare than 
14 hours between the evening meal and 
breakfast meal. Only on weekends and state 
recognized holidays may a hot brunch and a 
hot evening mea.1, both of which me6t basic 
nutritional goals, be provided at scheduled 
times dining eaoh 24hour1.hn.e perlod. 

(1) The faoilityprovides or ai-ranges fortb.e 
meals and at least one snack per 24 hour · 
day from food ·that is selected, stored, 
prepared, and served in a sanitaxy' and 
palat.ablo manner. Baoh meal contai~ a 
sufficient amount of food for every 
juve:oile and additional .sorv.ings are 
permitted. . 
(2) Facilities recognize the social a:nd 
emofional needs of juveniles during 
mealtime. Juveniles and the staff who eat 
with them are served the same foo~ except 
· foi:tea and coffee, unless differences in age 
or special dietary needs are faotors. 

(H) Hygiene. Juveniles shall have the 
opportunity for dltl1y showel'S. 
JIBlllIRHNC!!S; Sourco: .Added at 14 Ol: ll.<:g 1863, raff 6-Wl; 
/un!llldedat110Jc:Rllg3202, cff1-l8-00 (emeigeooy); Amonded•l 18 
Ol::Rcg26.2S, eff7-1..()l; .Ameucfod atll 0.lclleg2064, eff7-1--0S 

377:3~13-48. Safety and emergency 
(a) Fire protection. Minimum state fire safety 
requirements for secure ju.venil6 detention 
facilities are enforced by the State Fire 
Marnhal's office. Documentation of 

~so~ 

c01npliance is available at the facility at all 
times. 

(1) Secure juvenile detention facilities fol.' 
juveniles must comply with the Building 
Officials Administrators Code (BOCA) as 
enfurced by fhe State Fire Marshal's 
office: 
(2) The facility's written policy and 
procedure provide for a qualified fl.re and 
safety officer to regularly inspect tho 
facility for compliance vvith safety and fire 
prevention req*errients. The facility 
director and designated staff shall conduct 
an annual review of policy and procedure. 
An adminis~tivo staff member 01· 
designee shall conduct a fire and safety 
inspection of tho fucility at least weekly. 
(3) The fuoility's written policy and 
procedure relating to fke safety is 
reviewed at least annually by oe1ti:fication 
staff. 
(4) W1itte11 policy 8J:ld procedure specify 
the mcillty's fire p1-eventfon regulations 
and practices to ensure the safety of staff, 
juveniles, and visit01'S. Ffre prevention 
practices include, but are not limited to: 

(A) a provision for an adequate fire 
protection service; and 
(B) annual inspection and testfug of 
equipment by a .fire servlce company 
approved by the local fire official. 

(5) Fire hoses or extinguishers arc avail~ 
able at appropriate locations throughout 
the facility. 
(6) Speoi:ffoati9ns for the selection and 
approval of°facllity furnishings indicate 
the fll'e safety performance requirements 
of the matel'ia:Js seleoted. 

(A) M.aterlals selected are subjected to 
careful :fire safety evaluation before 
purohase or use. 
(B) Only mattrosaos manufactured 
from materials that ru:e not highly 
:flrumruibfo are used. 



(7) The facility is equipped with non
combustible receptacles for smoking 
matel.'ials. Separate containera are pxovided 
in other locations throughout the facility 
for other combustible refuse. 
(8) A fite alarm and automatic detection 
system is required as approved by the state 
and/or local :fire marshal. 
(9) Special containers are pxovided for 
flallllllBQle liquids and for l'llgs used with 
flammable liquids. 
(10) All plat!B. fo1· exiting the building 
dming time of fire emergencies are posted 
in a conspiCuous place on all fovels of the 
facility. 

(b) General emergency procedm·es. Written 
polioy and procedure speoify the means for the 
prompt release of juveniles from locked areas 
in ·case of emergency and provide for a 
secondary release system if electrically 
equipped. 

(1) All facility personnel shall bo trained.in 
the implementation of written emergenoy 
plans. 
(2) Vhitten policy and procedure govern 
tho control and use of all :flammable, toxio, 
and caUBtio materials. 
(3) The facility d.lreoto1· or designee shall 
develop written pllllL'I whloh specify 
pi·ocedw:es to· be followed in emergency 
situations, e.g., fire, disturbances, taking of 
hostages. Theso plans are made available 
to all applicable persolJllel and are 
reviewed and 11.Pdated at least annually. . 
(4) T116 facility shall have access to an. 
alternate power source to maintain 
essential sei:vices in an emergency. · 

(c) Exits. 'The facility shallhave exits that are 
prope1·1y positioned and clearly, distinctly, and 
permanently marked in order to ensure tho 
:timely evacuation ofjuveniloo and staff in the 
event of fire or other emergency. 

(1) Two identlfiable exits ere located in 
each juvenile housing area and other higb 
density areas to permit the prompt 

evacuation of juveniles' and staff under 
emergenoy conditions. 
(2) The facility shall have exits that are 

. continuously visible at all times, kept 
olear, andmaintainedin usable condition. 

( d) Facility )l]aintenance. Requh-ements for 
maintenance of the facility are set forth in this 
subsection. 

(1) Housekeeping. All habitable and 
non-habitable areas aro maintained in a 
condition :free of litter. 
(2) Laundry. Work areas are maintained 
in a clean and safe condition. Equipment 
is :installed in such a wey as to meet safety 
requirements. 

. (3) Maintenance of the activity area. 
Equipmro:i.t is maintained in good i-epair 
and activity areas a.re free of hazards. 
(4) Mailitenance of the intel'ior 
structure. The interior of the building, 
including appliances, machinery, and 
equipment, ia maintained in proper 
working orde1· at all times. Interiorwalls, 

. carpeting, and furniture is repaired, 
replaced, and kept in acceptable condition. 
(5) Interior finish materials. Allln.terior 
surfaces, :including walls, collings and 
floors, must ha.ye :flame--spread ratings as 
outlined by the BOCA Building Code. 
·Documentation of appropl'iate flame~ 
spread ratings must be obtained ftom the 
manufactures of the material. Examples 
of interior finishingmatenals include, but 
are not limited to, paint, paneling, 
wallpaper, car,liets~ and tile. 
(6) Furnishings and deco11ations. 
Draperies,_ outfa.ins, and simila.t• 
furnishings and decorations must be :flame 
resistant. 

(A) Proof of flame resistance is 
documented :from the material 
manufacturerthatthe material passed 
the criteria of NFP A 701, small and 
large scale tests. 
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(B) Waste baskets and other waste 
containers must be of noncombustible 
or self~extlnguishing materials. 
(C) Ma:tfrosses a;nd upholstered 01· 

cushion futniture may not be of a 
highly flammable cbaxacter. 

Cl) Exterior surfaces. All ex:terlo1· wood 
surfaces, o1hm: than deoay"reslst.antwoods, 
mUBt be protected from the elemen'fs and 
decay by a.lead"free paint or o1her product 
to pxovido a protective covering 01· 

treatment. To:ido paiilt and materials may 
not b"e used where readily accessfbfo to 
juveniles. 

1lJlP1!RRNCB$; Soino: Added at 14 Ok Reg 1863, eff 6-'Jr97 

377:3 .. 13"49. Collocated detention facilities 
(a)Ajuveniledetentionfaoilitycollocaiedwith 

. an adult jail or lockup must meet the same 
standards and c~o.ation requirements as a 
freestanding juvenile detention center and be 
certified appropriately. 4 collocated facility is 
a jnvenile facility located in the same building 
as an adult jail or lockup~ ods part ofatelated 
complex: of 'buildings located on the same 
grounds as an adult jail or lookup. 
(b) Baah oftbefollowingthroo criteria.must be 
met in order to ensure that a juvenile detention 
facility is separate from tho adult jail with 
whioh it is collocated. 

(1) Juveniles and adults must be separated 
in that there can be-no sustained sight o.r 
soun.d contact between juveniles and 
incarcerated adults in the facility. This 
typo of separation can be achieved 
architecturally or through thne--phasing of 
common use non-1-esidential areas. · 
(2) All juvenile and adult program areas 
must be separate. There must be an 
independent and comprehensivo 
operational plan for the jUVooil6 detention 
facility whioh provides for a :full range of 
separate program. sexvices. No program 
activities may be shared by juveniles and 
incarcerated adults. 'I'im.e--phasing of 

co.llllllon .use nomesidential areas is 
permissible to conduct program activities. 
(3) '!here must be.,aeparate staff :fut the 
juvenile and adult populations, including 
management, seourlty, and direct .care • 
st.a:ff. Staff providing specialized services 
(medical care, food service, maintenance, 
eto) who ate not normally ID. contact with 
detainees, or whose infrequent contacts 
occur under conditions of separation of 
juveniles and adults, can serve bofu 
populations. ·Tho day-to-day". 
management, security, and <Jirect care 
functions of the juvenile detention facility 
must be vested.in a totBlly sep81'ate staff. 
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Date: 

--.., 

} 

STATE OF OKLAHOMA . 
OFFICE OF JUVENILE AFFAIRS 

P.O. BOX 268812 
OKLAHOMA CJTV1 OK. 73126 

DETENTION SERVICES CLAIM 

VENDOR ---------~ 

PURCHASE ORDER NO.-------

SERVICE NO.OF DAILY BED 

........ , 

y 

DATES BEDS Description RATE AMOUNT 
Detentfon Servl~es 

. 

TOTAL 

The undersigned Contractor or Subcontractorverlffes ths accuracy of the above cfafm, Its 
compliance wlfh the contracted rate and number of beds approved under the current fiscal 
year Contract and that Contractor has provided Its 15% share of operating cost5 as as 
required by 1DA o.s. §2M7-401 

CONTRACTOR SIGNATURE DATE 

Attachment c 

'• 



I Assignment Affidavit 

FY2019 

AFFIDAVIT OF ASSIGNMENT 

\ 
i 

Attachment D I 

The county of , ("Contractor") has entered into a contract with the Office of 
Juvenile Affairs ("OJA") for the period 7/1/2018 through 6/30/2019 to provide for the temporary 
detention of children who are or may be subject to secure detention as required by 1 OA O.S. §2-
3-103.C.2. ("Contract"). The Contractor has entered into a subcontract with 
- ------ -------' ("Subcontractor") to develop and provide those services 
required by the Contract with OJA, a copy of which is attached hereto. 
Contractor hereby assigns to the Subcontractor the authority to submit claims directly to OJA 
and receive payments directly from OJ A for services provided pursuant to the Contract. 

Subcontractor Information: 
FEI#: -------- - -----Name: ______________ _ 
Mailing Address:_· _________ _ 

County Commissioner Date 

County Commissioner Date 

County Commissioner Date 

Subscribed and sworn before me this _ _ day of 20 

My Commission expires: -----------------

My Commission Number is: _____________ _ 

NOTARY PUBLIC 

OJA APPROVED: ______ Date: _______ _ 

Title:-----------------



I Assignment Affidavit Attaclunent EI 

FY2020 

AFFIDAVIT OF ASSIGNMENT 

The county of , ("Contractor") has entered into a contract with the Office of 
Juvenile Affairs ("OJA") for the period 7/1/2019 through 6/30/2020 to provide for the temporary 
detention of children who are or may be subject to secure detention as required by 1 OA O.S. §2-
3~ 103 .C.2. ("Contract"). The Contractor has entered into a subcontract with 
- -------------' ("Subcontractor") to develop and provide those services 
required by the Contract with OJA, a copy of which is attached hereto. 
Contractor hereby assigns to the Subcontractor the authority to submit claims directly to OJA 
and receive payments directly from OJA for services provided pursuant to the Contract. 

Subcontractor Information: 
FEI#: ___ ~~--~-~~~ 
Name: ·---------------
Mailing Address: __________ _ 

County Commissioner Date 

County Commissioner Date 

County Commissioner Date 

Subscribed and sworn before me this __ day of 20 

My Commission expires:------------- ----

My Commission Number is: _____________ _ 

NOTARY PUBLIC 

OJA APPROVED: _______ Date: _ ______ _ 

Title: ----------- ------



I Assignment Affidavit Attachment F I 

FY2021 

AFFIDAVIT OF ASSIGNMENT 

The county of , ("Contractor") has entered into a contract with the Office of 
Juvenile Affairs ("OJA") for the period 7/1/2020 through 6/30/2021 to provide for the temporary 
detention of children who are or may be subject to secure detention as required by IOA O.S. §2-
3-103.C.2. ("Contract"). The Contractor has entered into a subcontract with 
-------------~ ("Subcontractor") to develop and provide those services 
required by the Contract with OJA, a copy of which is attached hereto. 
Contractor hereby assigns to the Subcon1rnctor the authority to submit claims directly to OJA 
and receive payments directly from OJA for services provided pursuant to the Contract. 

Subcontractor Information: 
FEI#: __________ _ 
Name: ______________ _ 
Mailing Address: __________ _ 

County Commissioner Date 

County Commissioner Date 

County Commissioner Date 

Subscribed and sworn before me this __ day of 20 

My Commission expires:-----------------

My Commission Number is: _____________ _ 

NOTARY PUBLIC 

OJA APPROVED: _______ Date: _______ _ 

Title: ________________ _ 


