
 
 
  

DATE:  

FROM: 

TO: 

January 3, 2024 

Lisa L. Moore 
Assistant Procurement Director 

Board of County Commissioners 

SUBJECT:  Agreement – Home Builders Association of Greater Tulsa Inc. 

Submitted for your approval and execution is the attached agreement between the 
Board of County Commissioners on behalf of the Tulsa County Treasurer's Department 
and Home Builders Association of Greater Tulsa Inc. for a booth rental at the 
Home and Garden Show on March 7, 2024, though March 10, 2024, at a fee 
of $1,195.00 as further described in the attached. 

Respectfully submitted for your approval and execution. 

LLM / hsl 

SUBMITTED FOR: The January 8, 2024 BOCC meeting agenda.  
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<HOME&IARDEN ~sRIW' Greater Tulsa Home & Garden 
:= . Show March 7-10, 2024 

sl- · ·. SageNet Center at Expo Square 

EXHIBIT SPACE CONTRACT 

I. APPLICATION INFORMATION: (Please type or print cfearly. Applfcatfon must be signed In Section I.) 

Company: BOCC Tulsa County Treasurer 

Address: 218 W 6th St., 8th Floor 

Cfty: Tulsa State: OK Zlp: 74119 
Phone: 918-596-5058 
Emait amaner@tulsacounty.org 

Pre-Show Contact: Angela Maner 

On-site Show Contact: Angela Maner 

Company Contact: Angela Maner 

Phone: 918-596-5058 

CeH Phone: 918-724-4335 

Cell Phone: 918-724-4335 

1 2024 I 

SIGNATURE: ___________________________ _ 

II. BOOTH COST: 
2024 Exhibitor Booth Rates- Tulsa HBA Member 
10x10 Aisle Booth $946 
10x10 Comer Booth $1,015 
10x15 Booth $1.390 
10x20 Booth $1,715 
10x20 Comer Booth $1,815 
10x20 Endcap $1,915 
225+ square feet qualifies for bulk rate = $8.15 a sq. fl . 

2024 Exhibitor Booth Rate• - Non-Member 
10x10Alsle Booth $1.115 
10x10ComerBooth $1,195 
10x15 Booth $1,635 
10x20 Booth $2,020 
10X20 Comer Booth $2, 120 
10X20 Endcap $2,220 
225+ square feet quatffies fer bulk rate = $9.55 a sq. ft •• 

Ill BOOTH SPACE SELECTION: 
This is the booth you have, not the booth you want. If you don't know your booth number, please look at the ffoor plan on 
TULSAHBA.oom. If you have more than three booths, please Ost them below the boxes. 

Boolh Numller 181 Q I Boolh Number IBoolhNumber 

Booth Balance Due: 1, 195.00 
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IV, EXHIBITOR WRIST BANDS: 100sq/ft = 4 150 sq/ft=5 200-300 sq/ft=6 300-500 sq/II = 8 

COMP BANDS WITH BOOTH: \ ?::> ADDITIONAL BANDS NEEDED (Coat $5 par),-· ---
Exhibitors wltltout wrist band must pay admission. Extra bands are $5, no exceptions. 

Number of bands is a aet of bands per day which lndudes one band fl>r each day. 

500 sq/rt & over= 12 

TOTAL BANDS: 

V. ELECTRIC: ReguJar 120 duplex p(ug•lns will be provided within 25 feel of all booths free of charge. but vendors are required to fumlsh 
their own extension cords to reach the receptacle. If you need more than 120 volt electric. please make your selection below. If you do not have any 
additional electric needs. disregard this section. 

[!] Yes, I will need access to my electrical outlet for basfc power. 

D If a 240 vott Ground Fault Interrupter (GFI) Is to be rumlshed by the Show Management, an addltional charge of $210 will be applied, 

D If a 120 volt Ground Fault Interrupter (GFI) Is to be rumlshed by the Show Management, and additional charge of $60 will be appfted. 

D 240 volt outlets fer spas. hot tubs, pools, air conditioning units, etc., an addlUonat charge of $70 will be applied, 

VI. ADDITIONAL QUESTIONS: 

I will be using a microphone for demonstrations (chedt one): □ Yes ll ~ 

I will have food or beverage samples In my booth (checkona): □ Yes ii tt> 

VIL UST ITEMS, PRODUCTS & MATERIALS THAT WILL BE ON DISPLAY IN YOUR BOOTH: Please fist any other organil.ations and ALL 
products/services that will be represented In your booth. If somethfng fs found fn your booth that is not on this lls~ you may be asked to remove the 
Hem. If you do not comply, your company Ytill not be able to exhlbft the following year and will forfeit seniority In the show. When Osting muttfple 
products/services, please separate them by a comma: 

Tulsa County Treasurer, Register Voters. Explain Property Taxes and answer Tax 

Payer questions. 

VIII. PRODUCT/SERVlCE CATEGORY: Please select up to two categories listing on the attachad Product Seivlces & Category UsL The categories 
you select will be the categories you are listed under in lhe PRINTED SHOW GUDE AND WHAT ATTENDEES WILL SEE WHEN THEY CLICK ON. 
YOUR BOOTH ON THE ONLINE FLOOR PLAN. This is different from the products and services you mentioned on page one. 

rniUal That You Selected Your Two Categories On The Attached Ltsl 

IX. Total Balance Due: 

• Booth s 1195.00 

• ExlraExhlbitorWrtstBand1 ..,$ -----
(See Above For Hew Many Are lndudad) 

• Electric 
$ ____ _ 

Total: s 1195.00 

,... PAYMENT INFORMATION ON NEXT PAGE ... 



X. PAYMENT INFORMATION: 34% of full paymentforexhlb[tspace Is DUE with this appllcationasthedepoa!L 100% of full payment 
must be received no later than Janua,y 31, 2024. Booths booked after January 15, are requfred to make full payment al tfme of sfgned contract. 

I ✓ I Will send check 

OVisa OMasterCard Oorscover OAMEX 

D Please keep my credit card on file and run en the following due dates or select full amount to be ran with returned wllh stgned contract: 

034% with contract O 33% on December 16 033% on January 31 D FULL AMOUNT 

Name on Card:. _____________________________ _ 

BilllngAddress: _____________________________ _ 

Card Number. _____________________________ _ 

Expiration Date:_!_ Security Code:. ______ Amount $. _____ _ 

Signature:. ______________________ oate. ____________ _ 

XI. ACCEPTANCE OF CONTRACT: 

By signing the below the named Exhibitor and the Home Builders Association of Greater Tulsa Inc. agree to be bound to the Contract Including the 
definitions, terms and conditions on the reverse side hereof and Rules and Regulations as stated in the 2024 Exhfbltor Handbook and agree that this 
document is a binding contract. I agree to send a proof of Insurance to the HBA before the start of the Show. By signing below you agree that you 
have read the terms and condiUons set forth for the Greater Tulsa Home & Garden Show. 

ExhlbllorSlgnature: _________________ .Date: _____ _ 

RETURN TO: Tulsa HBA 
11545 E. 43n1St., Tulia, OK 74148 

Phone: 918-663-5820 I Fax: 918-828-0493 
saentry@tylsahba.com 

amihelich
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CONTRACTS AND TERMS 
(Keep for your records) 

DEFINmONS: For purposes of thla Contract for Exhibit Space. the 
followlng tenns shall have the following meanings: •Contract• means this 
Contract for Exhibit Space: •HBA• means the Home Buifders AssociaHon of 
Greater Tulsa, Inc .• an Oklahoma not-for-profit corporaion; •Exhibitor" 
means the entity identified In SecUon 1 on the front side of this Contract 
'Shovt means the 2024 Greater Tulsa Home & Garden Show; 1'Sage Net 
Expo• means Iha location of the Show, which address is 4125 E. 21st 
Street, Tulsa, Oklahoma. 

EXHBITOR HANDBOOK: By signing the Contract. Exhibttor agrees to 
comply with the 2024 Exhibitor Handbook. The tenns, conditions and 
provisions of the 2024 Exhibitor Handbook are hereby fnccrporated into this 
Contract by reference as If set forth fully herein. 

MOVE IN/MOVE OUT: Exhibitor is responsible for installlng Its own 
exhibits. Exhibitors with booths 400 square feet and larger may begin 
moving displays into its booth at Noon. Monday, March 4, 2024. Exhibitors 
with booths less than 400 square feet may begin moving displays into Its 
booth al 7:00am, Tuesday, March 5. 2024. All moving vehicles must be out 
of the building by 1 0:00pm, Wednesday, March 6, 2024. No exhibits can be 
removed before the Show ends at 5 p.m .• Sunday. March 10, 2024. If 
Exhibitor removes any portion of its exhibit or move out prior to this time. 
then Exhibitor will NOT be allowed back into the Show in future years and 
Exhl~ltor shall pay Uquldated damages to HBA in the amount of $500.00 
because the actual damages suffered by HBA are difficult or Impossible to 
estimate accurately. All exhibits must be out of the building by Noon, 
Monday. March 11, 2024. Any exhibit not removed by this deadline. will be 
removed by Sage Net Expo personnel to a trash receptacfe and Exhibitor 
will be charged for such removal. 

BOOTHS: Booth partitions will be provided by HBA without charge. Raw 
wood or cardboard ¥Angs must be painted or appropriately covered if visible 
from any other booth. Appropriateness of such covering shall be In the sole 
discretion of HBA. Exhibitor shall comply with all booth rules contained in 
the Exhibitor Manual. 

OFFlCIAL DECORATOR: The official decorator is Event1. 1601 S 129th W 
Ave, Sand Springs. OK, 918-245-8006. www.event1lnc.net 

SHIPPING: Event1 will handle all shipping needs for incoming boxes and 
freight. Please see Show Decorator Packet for more information. 

SUBLffllNG: Exhibitor may not sublet or assign booth space to any third 
party without the prior express consent of HBA. which consent may be 
withheld tor any reason. Two or more businesses may be able to exhibit in 
a single booth only if special arrangements are made with HBA in advance 
of February 7. 2024. Every company must ccmplete a contract and be 
approved by HBA. 

USE OF BOOTH AREA: Booth rental is restncted lo only the allotted space. 
If you have an additional business going on In your booth, to help draw 
crowds, then this must be In your aUotted booth space. not in the aisles. No 
solicitation or activity can be done outside your physical booth space. No 
soliciting, literature or costumed characters are atroMd outside Exhibitors 
booth area. 

CONDUCT: HBA reserves the rfghtto stop Ol' remove from the Show any 
exhibitor. ortheirrepresentallve(s) perfonnlng an act or practice which. in 
the opinion of HBA. isobJectionable or detracts from thedlgnHy of the Show. 

COMPLIANCE: Exhibitors right to occupy its booth as contemplated by this 
Contract is conditioned upon strict compliance with the terms and conditions 
of this Contract, Including. without limitatfon any additional manuals or rules 
provided to Exhibitor by HBA with regard to the Shuw. whk:h manuals and 
rules are hereby Incorporated into and made a part of this Contract HBA 
reserves the right to reject. eject or prohibit any exhibit, In whole or part, or 
any exhibitor or their representatives. with or without given cause. If cause is 
not given. liability shall not exceed the return to Exhibitor of the amount of 
rental unused at the lime of ejection. If an exhibit or exhibitor is ejected for 
failure or refusal to comply with these rules or for any other stated reason, 
no retums of rental shall be made. 

UNOCCUPIED SPACE: If Exhibitor fails to occupy its booth by 9 a.m., 
March 7, 2024 or falls to ccmply in any other respect with the tenns of this 
Contract. HBA shall have the right to use such booth fn any manner without 
releasing Exhibitor from paying the sums agreed upon In this Contract. 

BOOTH FIRE SAFETY: Exhibitor shall comply with any and all fire code 
laws and regulations applicable to Exhibitors booth. Exhibitor shall indemnify 
and hold HBA hannless from and against any and alt fines, penalties or 
liability arising, directly or indirecUy, out of any violation of applicable fire 
codes In or around Exhibitors booth. For this reason, nonflammable 
materials are recommended for Exhibitors use. F"ua exits are located at each 
side of the building and are noted on the official ffoorplan. 

SECURITY: HBA wlll maintain security during the Show. However, HBA will 
not be responsible for any theft. and Exhibitor agrees to hold HBA hannless 
from any such loss. Further, Exhibitor recognizes that the security personnel 
are Independent contractors and not employees of HBA. Accordingly, 
Exhibitor agrees to hold HBA hannless for any loss, damage or injury which 
may be caused by security personnel. 

DAMAGE TO SAGE NET EXPO: Exhibitor shall be liable for any damage 
caused to Sage Net Expo Hoors. walls or columns. or to standard booth 
equipment or to the property of any third party. Exhibitor shall not apply 
paint. lacquer. adhesive or any other coating. tape or tacking strips to Sage 
Net Expo floors and cclumns or to standard booth equipment Exhibitor shall 
hold HBA hannless from any and all liability which HBA may Incur as a 
result of Exhibitors failure or refusal to ccmply with this section. 

Continued on back 



LIABILITY AND INSURANCE: Exhibitors booth Is leased conditioned upon 
Exhibitor holdtng HBA and TCPFA. and their respec6ve directors, officers, 
employees or agents hannless from any or all liabilities from any cause. 
HBA. and likewise TCPFA shall not be responsible for any loss. damage or 
injury that may occur to Exhibitor, its employees or property from any cause 
whatsoever prior, during or subsequent to the period covered by this 
Connet Exhibitor expressly releases HBA and TCPFA and their respective 
directors, officers, employees and agents. 

RELOCATION OF EXHIBITS: The HBA reserves the right to alter the 
location of exhibitors, or of booths as shown on the official fbor plan, If 
deemed by HBA, in Its sole discretion, in the best Interest of the 
exposition. The HBA shall have the bther right to prohibit bar, prevent. 
and remove any exhibit or proposed exhibit, or any part of portion, therof, 
which In the Judgment of the HBA Is unsuitable or Inappropriate for the 
exhib!Uon or purposes of such exhibition: and such right shall extend, but 
shall not be limited to all equlpmen~ materials, displays, installations, and 
other items or things constituting part of or used in connection with any 
such exhibit. 

CANCBJ.ATION: It Is understood that HBA will lose substantial revenue 
upon the unexpected cancellaUon of your booth. The HBA has set forth the 
following fee schedule In the event of cancellation. The parties agree that 
these fees are a fair and reasonable estimation of HBA's loss as a result of 
cancellation. Vendor shall pay the cancellation fee as liquidated damages If 
booth Is cancefed. 

• Cancelled more than 100 days prior to March 6, 2024 - 34% 
• Cancelled 99 • 60 days prior lo March 6, 2024 • 70% 
• Cancelled 59 days or less prior to March 6, 2024 -100% 

Written notice of cancellaUon must be delivered to HBA and may be made 
by mall, facs!mtle or electronic transmission. Cancellatton date will be 
constdered the date such written notificalion was received by HBA. 
Liquidated damages resulting from cancellation shall be due and payable 
at the time of canceUaUon. 

AMENDMENTS: This Contract. together with the Exhibitor Manual and 
other rules provfded to Exttibltor by HBA, compose the entire agreement 
between the parties. This Contract cannot be amended by either party 
except by written consent of both parties, except In Instances of 
emergency or public safety, In which event this Contract shall be deemed 
amended upon Exhibitors receipt of noUce of such amendment from HBA. 

Tennlnatlon of Show or Contract: Show Manager reserves the right lo 
tennlnate the show If use or occupancy of the show premises is, or w!II be, 
materially Interfered with by reason of fire, adverse weather, casualty, 
strike, embargo, material shortage, disruption of transportation or supply 
chain, lnJuncUon, act or threat of war, act of God, act or threat of terrorism, 
quaranUne, disease, government order, nuclear radiation, nuclear attack, 
release of hazardous subslances or waste, flood, unanlfcfpated construction 
making the building unsuilab!e for occupancy, any other emergency, or any 
other act or event not the fault of Show Manager during the show or any 
period of time the avallablllty of the exposilion space Is necessary or 
important to successful producUon of the show. It is expressly agreed that 
such a termination shall not constitute a breach of the contract. Should any 
of the foregoing occur and the holding of the show is intenupted or 
prevented, Show Management will retum such po,tlon of the amount paid 
for space as may be detennlned to be equitable by Show Management after 
deduction of such amounts as may be necessary, in Show Manager's 
judgment, to cover expenses related to termination, Including a reserve for 
dalms In connection Ytith the show. In the event the show Is so cancelled, 
postponed, or relocated, Show Management shalJ not be financially lfable to 
or otherwise obligated lo exhibitor except as provided herein. In addlllon to 
the foregoing, Show Management reserves the right to cancel the contract 
without further obligation at any Hme prior to Show opening by giving nolice 
to exhibitor at the address set forth above and refunding all deposits not 
previously expended on behalf of exhlbttor. Show Management and the 
HBA shall have no further obtigaHon or liability to exhibitor under this 
agreement or otherwise. 



Circle TWO Catergoies For Your Booth Listing 
Air Duct Cleaning 
Air Purification system 
Air Quality Systems 
Appliances .. Sales & Service 
Art 

Attic Fans 
Audio/Visual - Products & Services 
Awnings 
Bathroom Design & Fixtures 
Beds • Mattresses, Sheets & Pillows 
Boulders 
Builder-Homes 
Building Materials/Supplies 
Buildings - Metal, Portable & Storage 
CBD 
Cabinets & Cabinet Supplies 
carpet . 
Carpet Cleaning 
Cars, Trucks & SUVs 
Cellular Service 
Chamber of Commerce/Municipality 
Chimney• Cleaning & Repair 
Cleaning Products 
Concrete • Decorative 
Concrete • Forms & Foundations 
Concrete • Repair 
Construction & Remodeling 
Cookware 
Countertops 
Custom Home Builder 
Debris Removal 
Door Repair 
Doors 
Drainage Systems 
Drywall • Contractors 
Educational Products & Services 
Efficiency 
Electrical - Contractors & Supplies 
Electrontlcs 
Energy 
Entertainment 

Environmental Consulting 
Exterminator 
Fence 
Financial Services 
Flreplts 
Fireplace • Contractors/ Accessories 
Flagpoles & Flags 
Floor Coverings - Sales & Installation 
Food & Beverage 
Foundation Repair 
Frequency Jewelry 
Funeral & Cemetery 
Furniture 
Garage Doors & Accessories 
Gardening Products, Plants & Flowers 
Gates 
Generator 
Gifts 
Granite. Marble & Stone 
Green/Environmentally Friendly 
Greenhouses. 
Guttering & Downspouts 
Handyman 
Hardware 
Health & Beauty 
Heating & Air Conditioning 
Home Decor 
Home Fragrance 
Home Parties 
Hot Tubs/Spas 
Housewares 
Inspections - Residential 
Insulation 
Insurance 
Interior Design 
Jewelry Products 
Junk Removal 
Kitchen Design & Remodel 
Kitchen Fixtures - Design & Products 
Kitchen & Cooking Products 
Land Clearing & Cleaning 



Circle TWO Catergoies For Your Booth Listing 
Landscape Lighting/ Outdoor Lighting 
Landscaping• Products, Design & Maintenance 
Lawn & Garden Equipment 
Lighting Fixtures & Specialties 
Made in Oklahoma 
Massage rs 
Media 
Metal Working 
Organization 
Ornamental Copper /Iron 
Outdoor Furniture & Accessories 
Outdoor Kitchens 
Outdoor Lighting 
Outdoor Living 
Paint· Contractors/Supplies 
Patio & Garage Covers 
Patio Rooms 
Pergolas 
Pest Control 
Pet Supplies & Service 
Photography/ Video Services 
Playground Equipment 
Plumbing 
Pool Tables 
Portable Bathrooms 
Real Estate 
Remodeling Services 
Restoration - Fire & Water Damage 
Retaining Walls 
Roofing Conttactors & Suppliers 
Screens 
Security Products & Services 
Septic Systems 
Shelter/ Canopies 
Showerbeads 
Siding 
Signs & Banners 
Sky Lights 
Solar Panels 
Spices & Dip Mixes 

Spray Foam & Fiberglass Insulation 
Sprinklers & Irrigation Systems 

Steel Fabrication 
Storage Systems 
Stonn Safe Rooms 
Sunrooms 
Swimming Pools 
TV, Internet, Streaming 
Tile 
Tools 
Tractors • Equipment & Services 
Travel 
Trees & Tree care 
Trusses 
Utlllty Companies/Contractors 
Water Garden - Supplies & Materials 
Water Purifiers & Conditioners 
Weather Stripping 
Whole House Fans & Roof Mount Fans 
Window Coverings & Accessories 
Windows 
Wine 
Wood Cutting Boards & Lazy Susan's 
Wood Flooring 
Wood Refinishing/Restoration 
Woodworking 
Yard Art 




