
 
 
  

DATE:  

FROM: 

TO: 

September 6, 2023 

Matney M. Ellis 
Procurement Director 

Board of County Commissioners 

SUBJECT: Agreement – Caring Community Friends, Inc 

Submitted for your approval and execution is the attached agreement between the 
Board of County Commissioners of Tulsa County and Caring Community Friends, 
Inc. to allocate $20,000 from Fiscal Year 2023 CDBG funds, to provide ongoing 
individual case management to an average of 40 clients per month and referral of 15 
clients to services, as further described in the attached.  

Respectfully submitted for your approval and execution. 

MME / hsl 

SUBMITTED FOR: The September 11, 2023 BOCC meeting agenda. 
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a voluntary association of local governments serving Creek, Osage, Rogers, Tulsa and Wagoner Counties 

2 West 2nd Street, Suite 800 Tulsa, Oklahoma 74103-3123  918.584.7526  www.incog.org 

    
 
M E M O R A N D U M 
 
TO:  Nick Williams, Assistant District Attorney  
 
FROM:  Megan Douglas, Senior Community Development Planner 
 
DATE:  August 30, 2023 
 
RE:   CDBG URBAN COUNTY FY 2023 CONTRACT WITH PUBLIC SERVICE AGENCIES 
 
The Tulsa County Community Development Block Grant (CDBG) Urban County has been allocated 
$1,457,941.00 in Community Development Block Grant funds for Program Year 2023. The CDBG 
Entitlement may spend up to 15 percent of its allocation to fund public service providers. For the 
program year 2023, the Urban County will allocate $115,686 for public service providers.    
 
Applications were received from six providers. The applications were evaluated based on program 
eligibility; population served; services to be provided; cost per beneficiary; and compliance with grant 
requirements. 
 
As lead entity of the CDBG Urban County, Tulsa County will enter into sub-recipient contracts with the 
Public Service Providers for an allocation of CDBG funds to be used to fund projects that benefit low-
mod clients.  The contracts are written on a template that contains required federal compliance 
standards.  The template for Public Service providers contains required language pertaining to 
reporting requirements and purchasing requirements.  
 
As mentioned in our memo sent August 9th, attached for your review and approval is a contract for the 
fifth social service provider. The final contract will follow in a few weeks.  
 
Contracts: 
-FY 2023 Caring Community Friends, Inc. – Provide ongoing individual case management to an 
average of 40 clients per month and referral of 15 clients to services. – $20,000 
 
 
Please review, approve, and send to the BOCC at your convenience. 
 
Attachment 

C
M
F
#
 
2
0
2
3
1
5
3
5

ghiebert
Approved with Mtg Date



Contract For Provision of Public Services 
 
 

For Community Development Block Grant Program 
 

 
This Contract for Community Development Block Grant (“CDBG”) funds is made and 
entered into by and between Tulsa County (“COUNTY”), and Caring Community 
Friends, Inc., a private non-profit corporation, hereinafter called "Contractor". 
 
This Contract shall be in effect as of the date signed below and shall be in effect through 
the 31st day of May, 2024.  If the funds are not exhausted at the end of the contract 
period, the Contract period may be extended by mutual agreement of both parties. 
 
WHEREAS, the Contractor has entered into a Contract with Tulsa County, as lead entity 
of the Tulsa County Community Development Block Grant Urban County Program (CFDA 
14.218) pursuant to Title I of the Housing and Community Development Act of 1974, as 
amended; to receive an allocation of Tulsa County CDBG Urban County funds, and 
 
WHEREAS, the County desires to sub receipt a portion of its CDBG Urban County funds 
to engage the Contractor to render certain services in conjunction with the CDBG 
program; 
 
NOW THEREFORE, the parties do mutually agree as follows: 
 
 I. Scope of Services 
 
 The Contractor shall be responsible for staff for the operation of a 

Community Development Block Grant project entitled "Caring 
Community Friends Outreach" in accordance with the terms and 
conditions as set forth herein.  The purpose of this project is to provide 
advocacy and referral services through inter-organizational 
collaboration to low-income clients of Caring Community Friends.  To 
accomplish this purpose, the Contractor shall: 

 
 a. Provide an Outreach Coordinator to work 40 hours per week, 

whose responsibilities will be to: 
 

(1) Provide ongoing individual case management of clients seeking 
services. 

 
(2) Perform intake and referral services for clients. 

  
 
 II. Performance Measurement 
   Objective Category: Suitable Living Environment 
   Outcome Category:  Availability/Accessibility 
   Proposed outcome:  Advocacy and referral of services to 480 persons 

Performance measure:  Services and case management to an average of 40 
clients per month and referral of 15 clients to services 

 
 The Contractor shall furnish the County on a monthly basis, a summary of 

the following statistical data.  Such data shall be used by the County to 

C
M
F
#
 
2
0
2
3
1
5
3
5



2 

determine the benefit of the Contractor’s services to persons of low-and-
moderate income under the terms of the contract.  Low and moderate-
income shall be defined using HUD Section 8 income limits (Attachment 
A to contract).  Contractor shall maintain an Income Certification file, 
updated annually, for each household served.  Attachment A defines what 
constitutes Income Certification. 

 
 The data summary shall be submitted to the County by the 10th of the following 

month. 
 
 A. Caring Community Friends: 

 1. Employee timesheet demonstrating weekly hours worked by Outreach 
Coordinator (40 hours per week). 

 2. Number of Sapulpa residents requesting assistance. 
3. Number of referrals made (approx. 15 per month).  

 4. Household income of clients requesting assistance. 
 5. Racial characteristics of households served. 
  
 III. Budget 
 
 The Contractor shall be allocated $20,000 from Fiscal Year 2023 CDBG 

funds, to be used in the following budget categories: 
 
 Personnel $20,000 
 
 Total $20,000 
 
 a. No property or equipment shall be purchased with CDBG funds, due 

to yearly inventory requirements. 
 
 b. Contractor may request changes in the budget, as necessary.  

Budgetary line item changes which do not exceed 25% of the line 
item or 10% of the total grant may be authorized at the discretion of 
the County Treasurer's office.  Budgetary line item changes 
exceeding 25% of the line item or 10% of the total grant must be 
authorized by the Tulsa County Board of Commissioners.  The 
aforementioned changes shall be made only when a line item change 
does not involve an increase in the total funds allocated to the 
contract. 

 
 
 IV. Method Of Payment 
 
 a. The Contractor will request funds from Tulsa County, and 

reimbursement checks will be issued to the Contractor. The 
Contractor shall submit a "Request for Funds" form to the program 
administrator, INCOG, for approval and payment by Tulsa County. 

 
 b. Contractor will maintain proper financial records for the project, which 

the County reserves the right to inspect on a periodic basis. 
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c. In no event will the total compensation to be paid hereunder exceed 
the expressly agreed maximum sum of Twenty Thousand dollars 
($20,000) for all services required. 

 
 V. Reversion of Assets 
 
 After reconciliation of the project books and submittal of remaining 

unpaid claims to the County, the Contractor shall return any unused 
CDBG funds within 30 days of the date this agreement expires. 

 
 

GENERAL TERMS AND CONDITIONS 
 

Subcontract Notification Provision 
 
None of the work and services covered by this contract may be subcontracted without 
written consent of the County.  In no event will any subcontractor incur any obligation on 
the part of the County. 
 
Modification 
 
This contract is subject to such modification as may be required by federal or state law or 
regulations.  The work and services to be performed and the total contract amount may 
be modified only upon written agreement of both parties. 
 
Interpretation, Remedies 
 
a. In the event the parties fail to agree on interpretations of this contract, the decision 

of the County shall prevail. 
 
b. In the event of any disagreement between the Contractor and the County relating 

to the technical competence of the work and services being performed and its 
conformity to requirements of this contract, the decision of the County shall prevail. 

 
c. Neither forbearance nor payment by the County shall be construed to constitute 

waiver of any remedies for any default or breach by the Contractor that exists then 
or occurs later. 

 
Severability Clause 
 
If any provision under this contract or its application to any person or circumstance is held 
invalid by any court of competent jurisdiction, such invalidity does not affect any other 
provision of this contract or its application that can be given effect without the invalid 
provision or application. 
 
Hold Harmless Clause 
 
Contractor shall, within limitations placed on such entities by state law, save harmless the 
United States government, its agents, officers, and employees and the County, its agents, 
officers, and employees from all claims and actions, and all expenses defending same, 
that are brought as a result of any injury or damage sustained by any person or property 
in consequence of any act or omission by contractor.  Contractor shall, within limitations 
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placed on such entities by state law, save harmless the United States government, its 
agents, officers, and employees and the County, its agents, officers and employees from 
any claim or amount recovered as a result of infringement of patent trademark, copyright, 
or from any claim or amounts arising or recovered under Workers' Compensation Law or 
any other law.  In any agreement with any subcontractor or any agent for Contractor, 
Contractor will specify that such subcontractors or agents shall hold harmless the United 
States government, its agents, officers, and employees, and the County, its agents, 
officers and employees for all the herein before described expenses, claims, actions, or 
amounts recovered. 
 
Personnel 
 
a. The Contractor represents that he/she will secure all personnel required in 

performing the services under this contract.  Such personnel shall not be 
employees of or have any contractual relationship with the County. 

 
b. The Contractor has full responsibility for payment of worker's compensation 

insurance, unemployment insurance, social security, state and federal income tax 
and any other deductions required by law for its employees. 

 
c. All of the services required hereunder will be performed by the Contractor or under 

his/her supervision and all personnel engaged in the work shall be fully qualified 
and shall be authorized or permitted under state and local law to perform such 
services. 

 
Termination of Contract for Cause 
 
If, through any cause, the Contractor shall fail to fulfill in a timely and proper manner 
his/her obligations under this contract, or if the Contractor shall violate any of the 
covenants, agreements, or stipulations of this contract, the County shall thereupon have 
the right to terminate this contract by giving written notice to the Contractor of such 
termination and specifying the effective date thereof, at least 15 days before the effective 
date of such termination.  In such event, the Contractor shall be entitled to receive just 
and equitable compensation for any work satisfactorily completed hereunder. 
 
Not withstanding the above, the Contractor shall not be relieved of liability to the County 
for damages sustained by the County by virtue of any breach of the contract by the 
Contractor, and the County may withhold any payments to the Contractor until such time 
as the exact amount of damages due the County from the Contractor is determined. 
 
Termination for Convenience of the County 
 
The County may terminate this contract at any time by giving at least 15 days notice in 
writing to the Contractor.  If the contract is terminated by the County as provided herein, 
the Contractor will be paid for the time provided and all allowable expenses incurred up 
to the termination date. 
 
Conflict of Interest 
 
No member of the governing body of the County, and no other officer, employee, or agent 
of the County who exercises any function or responsibilities in connection with the 
planning and carrying out of the program, shall have any personal financial interest, direct 



5 

or indirect, in this agreement, and the Contractor shall take appropriate steps to assure 
compliance. 
 
Interest of Contractor and Employees 
 
The Contractor covenants that he presently has no interest and shall not acquire interest, 
direct or indirect, in the project area or any parcels therein or any other interest which 
would conflict in any manner or degree with the performance of his services hereunder.  
The Contractor further covenants that in the performance of this agreement no person 
having any such interest shall be employed. 
 
Reports and Information 
 
The Contractor, at such times and in such forms as the County may require, shall furnish 
the County such periodic reports as it may request pertaining to the work or services 
undertaken pursuant to the contract, costs and obligations incurred or to be incurred in 
connection there with and any other matters covered by this contract. 
 
Contractor shall furnish the County narrative reports and financial reports related to the 
elements of this contract in the forms and at such times as may be required by the County 
or federal grantor agencies. 
 
Compliance with Local Laws 
 
The Contractor shall comply with all applicable laws, ordinances and codes of the state 
and local governments, and the Contractor shall save the County harmless with respect 
to any damages arising from any tort done in performing any of the work embraced by 
this Contract. 
 
 
Copyright 
 
No reports, maps, or other documents produced in whole or in part under this contract 
shall be the subject of an application for copyright by or on behalf of the Contractor. 
 
Records and Audits 
 
Contractor shall retain all books, documents, papers, records, and other materials 
involving all activities and transactions related to this contract for at least five (5) years 
from the date of submission of the final expenditure report or until all audit findings have 
been resolved, whichever is later.  Contractor shall, as often as deemed necessary by the 
County, permit authorized representatives of the County and its Auditors, the U.S. 
Department of Housing and Urban Development, the federal or state Department of Labor 
and the U.S. Comptroller General to have full access to and the right to fully examine all 
such materials. 
 
The Contractor shall comply with 2 CFR Part 200 requirements, where applicable.  The 
OMB guidance is hereby made a part of this contract.  The Contractor shall provide a 
copy of its annual audit to the County for the periods of these CDBG funds within the 
earlier of 30 days after the Contractor’s receipt of the auditor’s report or nine months after  
the end of the audit period. 
 
Federal Funds in Excess of $750,000 
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If the Contractor expends $750,000 or more in a year in Federal awards from all sources, 
the Contractor shall comply with 2 CFR 200 Subpart F requirements and have a Single 
Audit conducted.  This OMB guidance is hereby made a part of this contract.  The 
Contractor shall provide a copy of its Single Audit to the County for the periods of these 
CDBG funds within the earlier of 30 days after the Contractor’s receipt of the auditor’s 
report or nine months after the end of the audit period. 
  
Anti-Kickback Regulations 
 
The Contractor shall comply with all applicable anti-kickback regulations covered under 
the Department of Labor Regulation 29 CFR, Part III. 
 
Equal Employment Opportunity 
 
The Contractor shall comply with the following equal opportunity requirements as part of 
CDBG assurances: 
 
 a. Civil Rights Act of 1964, Title VI 
 
 Contractor shall comply with Title VI of the Civil Rights Act of 1964, 

which provides that no person in the United States shall on the 
grounds of race, religion, color, or national origin be excluded from 
participation in, be denied the benefits of, or be otherwise subjected to 
discrimination under any program or activity for which the applicant 
receives federal financial assistance. 

 
 
 b. Housing and Community Development Act of 1974, Section 109 
 
 Contractor shall comply with Section 109 of the Housing and 

Community Development Act of 1974, which provides that no person 
in the United States shall on the grounds of race, color, religion, 
national origin or sex be excluded from participation in, be denied the 
benefits of, or be subjected to discrimination under any program or 
activity funded under the Act. 

 
 c. Affirmative Action 
 
 Contractor shall take affirmative actions steps to contract with small 

and minority owned firms and women business enterprises in a part of 
the requirements of 24 CFR Part 85.36 or 24 CFR Part 570, Sub-part 
J.  Affirmative Actions steps include, but are not limited to, the 
following: 

 
 1. Including qualified small, minority and women business 

enterprises on solicitation lists. 
 2. Assuring that small, minority and women business enterprises 

are solicited whenever they are potential sources. 
 3. When economically feasible, dividing total requirements into 

smaller tasks or quantities to permit maximum small, minority and 
women business enterprises participation. 



4. Where the requirement permits, establishlng delivery schedules
which willenciurage participation by small, minority and women
business enterPri'ses

5. . Usinq the sehrices and assistance of the Small Business.
Administration, the Office of Minority Business Enterprise of the
U.S. Department of Commerce and the local minority. business
development center thdt assists with management and technical
aspectS and maintains a directory of minori$ contractors,
suppliers and vendors.

6. lf any subcontracts are to be let, requiring the prime Contractor
to take the affirmative action steps in 1 through 5 above.

Age Discrimination Act of 1975

Contractor shall comply with the provisions of the Age Discrimination Act of 1975, which
prohibits discriminatibn on the basis of age in the delivery of services and benefits
supported by federal funds.

Rehabilitation Act of 1973, Section 504

Contractor shall comply with the provisions of Section 504 of the Rehabilitation Act of
1973, which prohibitsbiScriminatioh on the basis of handicap in any programs or activities
receiving federal fi nancial assistance.

lN WITNESS WHEREOF, the County and Gontractor have executed this contract as of
the date first written above,

Con0actor: Carino Communitv Friends

By #
ATTEST:

By

Tulsa County Board of Commissionerc

ATTEST:

Gounty glerK

Chair

7

ghiebert
Dunkerley
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Michael Willis
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CC Seal
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Approved As To Form: 

_________________________________ 
Assistant District Attorney 
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ATTACHMENT A 
 

Client Income Certification Criteria for FY-2023 
 
 

The Contractor shall maintain Income Certification files for each client in order to meet 
the contract requirement that a minimum of 51% of the clients served must be low-to-
moderate-income households.  Low-to moderate-income households shall be determined 
using current HUD Section 8 income limits.  The income limits represent 80% of the 
median family income in Tulsa MSA for a family of four with adjustment by household 
size.  The Section 8 income limits to be utilized are as follows: 
 
 
 Persons in Household  Income Limits 

 
 Low/Mod Income                Low Income 
     80%        50% 

 1 $47,750 $29,850 
 2 $54,550 $34,100 
 3 $61,350  $38,350 
 4 $68,150 $42,600 
 5 $73,650 $46,050 
 6 $79,100 $49,450 
 7 $84,550 $52,850 
 8+ $90,000 $56,250 
 
 
Income shall be defined as total income of household occupants including wage and 
salary income, self-employment income including rent, Social Security, public assistance 
and all other income. 
 
Documentation may be in the form of State or Federal tax returns for the previous year, 
or certifications of assistance received through retirement or pension programs, including 
but not limited to, Social Security, Supplemental Security Income, Railroad Retirement, 
etc. 
 
June 2023 HUD limits 
 
 

 


